PROCEDURES FILING DIRECT DEPOSIT

The Clerk will verify if there is an existing case, and CHECK TO
SEE IF DEPT. OF REVENUE IS A PARTY TO THE CASE.

___IF THE DEPARTMENT OF REVENUE IS IN -
THE CASE YOU CAN NOT DO DIRECT DEPOSIT.

PLEASE BE SURE TO ANSWER ALL THE QUESTIONS
AND FILL IN ALL THE BLANKS

MUST ATTACH A VOIDED CHECK TO THIS FORM

Form will then be given to the Child support clerk for her to enter information into the CSE
system. It usually takes 48-72 hours for the update, so any payments made the same day of this
. being filed will not be direct deposit.






