" NOTICE OF ACTION

THIS IS TO BE USED FOR ADVERTISING IN LOCAL NEWSPAPER
IF YOU DO'NOT KNOW THE WHERE THE RESPONDENT LIVES

FEES:

PACKET $5.00

PUBLICATION COST FOR THE PETITIONER
ADVERTISMENT FEE MUST BE PAID TO THE NEWSPAPER

FEE FOR COPIES AND ACKNOWLEDGMENT MAY APPLY

PETITIONER IS REQUIRED TO PAY FILING
FEE AND PROVIDE THE COURT WITH
3 STAMPED ENVELOPES FOREACH PARTY

MONEY ORDERS ONLY FOR SHERIFF FEE

IF MOTION IS BEING FILED TO ENFORCE PAYMENT OF
CHILD SUPPORT ONLY THERE IS NO FILING FEE



INSTRUCTIONS FOR FLORIDA SUPREME COURT APPROVED FAMILY LAW
o FORM 12.913(a)(1) -
NOTICE OF ACTION FOR DISSOLUTION OF MARRIAGE (NO CHILD OR
FINANCIAL SUPPORT)
| (11/15)

When should this form be used?

This form may be used to obtain constructive service (also called service by publication) in a dissolution of

- marriage case that does not involve a minor child or financial support if you do not know where your

spouse fives or if your spouse lives outside Florida and you are unable to obtain personal service.
Constructive notice will allow the court to dissolve the marriage, but personal service is required before a

‘court can order payment of financial support, such as spousal support (alimony) or costs. If you are asking

the court to decide how real or personal property located in Florida should be divided, the Notice of
Action must include-a specific description of the property. If you use constructive service, the court can

grant only limited relief because its jurisdiction is limited. This is a complicated area of the law and you .
should consult an attorney before using constructive service. ’

You should complete this form by typing or printing the appropi'iate information in black ink. You should
insert your spouse’s name and last known address and then file this form with the clerk of the circuit court
in the county where your petition for dissolution of marriage was filed. You must also complete and file an
Affidavit of Diligent Search and Inquiry, Florida Family Law Rules of Procedure Form 12.913(b). You
should keep a copy for your records.

After the Affidavit of Diligent Search and Inquiry, Florida Family Law Rules of Procedure Form 12.913(b), is
filed, the clerk will sign this form. The form must then be given to a qualified local newspaper in the
county where the case is pending to be published once each week for four consecutive weeks. When in
doubt, ask the clerk which newspapers in your area are “qualified.” The newspaper will charge you for this
service. If you cannot afford to pay the cost of publication of this notice in a qualified newspaper, you may

- ask the clerk to post the notice at a place designated for such postings. You will need to file an Application

for Determination of Civil Indigent Status, which you can obtain from the clerk. If the clerk determines
that you cannot afford these costs, the clerk will post the notice of action.

IMPORTANT INFORMATION REGARDING E-FlLING

The Florida Rules. of Judicial Administration now require that all petitions, pleadings, and documents be
filed electronically except in certain circumstances. Self-represented litigants may file petitions or other
pleadings or documents electronically; however, they are not required to do so. If you choose to file
your pleadings or other documents electronically, you must do so in accordance with Florida Rule of
Judicial Administration 2.525, and you must follow the procedures of the judicial circuit in which you file.
The rules and procedures should be carefully read and followed.

Where can 1 look for more information?

Before proceeding, you should read “General Information for Self-Represented Litigants” found at the
beginning of these forms. For further information, see rule 12.070, Florida Family Law Rules of Procedure,
and chapter 49, Florida Statutes. '

Instructions for Florida Supreme Court Approved Family Law Form 12.913(a){1), Notice of Action for Dissolution of
Marriage (No Child or Financial Support) (11/15)




IMPORTANT INFORMATION REGARDING E-SERVICE ELECTION

After the initial service of process of the petition or supplemental petition by the Sheriff or certified
process server, the Florida Rules of Judicial Administration now require that all documents required or
permitted to be served on the other party must be served by electronic mail (e-mail) except in certain
circumstances. You must strictly comply with the format requirements set forth in the Rules of judicial
Administration. If you elect to participate in electronic service, which means serving or receiving pieadings
by electronic mail (e-mail), or through the Florida Courts E-Filing Portal, you must review Florida Rule of
Judicial Administration 2.516. You may find this rule at www.flcourts.org through the link to the Rules of
Judicial Administration provided under either Family Law Forms: Gétting Started, or Rules of Court in the
A-Z Topical Index.

SELF-REPRESENTED LITIGANTS MAY SERVE DOCUMENTS BY E-MAIL; HOWEVER, THEY ARE NOT

REQUIRED TO DO SO. Ifa self-represented‘Ii'tigant elects to serve and receive documents by e-mail, the
procedures must always be followed once the initial election is made.

To serve and receive documents by e-mail, you must designate your e-mail addresses by using the

-Designation of Current Mailing and E-mail Address, Florida Supreme Court Approvéd Family Law Form

12.915, and you must provide your e-mail address on each form on which your signature appears. Please
CAREFULLY read the rules and instructions for: Certificate of Service (General), Florida Supreme Court
Approved Family Law Form 12.914; Designation of Current Mailing and E-mail Address, Florida Supreme
Court Approved Family Law Form 12.915; and Florida Rule of Judicial Administration2.516.

Special notes...

If the other party fails to respond to your petition within the time limit stated in the nofice of action that is
published or posted, you are entitled to request a default. (See Motion for Default, Florida Supreme Court
Approved Family Law Form 12.922(a), and Default, Florida Supreme Court Approved Family Law Form
12.922(b).)

Remember, a person who is NOT an attorney is called a nonlawyer. If a nonlawyer helps you fill out these
forms, that person must give you a copy of Disclosure from Nonlawyer, Florida Family Law Rules of . ‘
Procedure Form 12.900 (a), before he or she helps you. A nonlawyer helping you fill out these forms also
must put his or her name, address, and telephone number on the bottom of the last page of every form he
or she helps you complete.

Instructlons for Florida Supreme Court Approved Family Law Form 12. 913(a)(1), Notice of Actlon for Dissolution of
Marriage (No Child or Financial Support) (11/15)



IN THE CIRCUIT COURT OF THE JUDICIAL CIRCUIT,

"IN AND FOR COUNTY, FLORIDA
Case No.:
Division:
Petitioner, ’
and
Respondent,’

NOTICE OF ACTION FOR DISSOLUTION OF MARRIAGE
(NO CHILD OR FINANCIAL SUPPORT)

TO: {name of Respondent}
{Respondent’s last known address}

YOU ARE NOTIFIED that an action for dissolution of marriage has been filed against you and that you are
required to serve a copy of your written defenses, if any, to it on {name of Petitioner}

’

whose address is ' . ' .
on or before {date} , and file the original with the clerk of this Court at {clerk’s address}

before service on Petitioner or immediately thereafter. If you fail to do so, a default may be entered
against you for the relief demanded in the petition. '

The action is asking the court to decide how the following real or personal property should be divided:
{insert “none” or, if applicable, the legal description of real property, a specific description of personal
property, and the name of the county in Florida where the property is located}

Copies of all court documents in this case, including orders, are available at the Clerk of the Circuit Court’s
office. You may review these documents upon request.

You must keep the Clerk of the Circuit Court’s office notified of your current"address. (You may file
Designation of Current Mailing and E-Mail Address, Florida Supreme Court Approved Family Law Form
12.915.) Future papers in this lawsuit will be mailed or e-mailed to the address{es) on record at the
clerk’s office. '

WARNING: Rule 12.285, Florida Family Law Rules of Procedure, requires certain automatic disclosure of
documents and information. Failure to comply can result in sanctions, including dismissal or striking of
pleadings.

Florida Supreme Court Approved Family Law Form 12.913(a)(1), Notlce of Action for Dissolution of Marriage (No Child
or Financial Support)(11/15)




. Dated: CLERK OF THE CIRCUIT COURT

By:

Deputy Clerk

IF A NONLAWYER HELPED YOU FILL OUT THIS FORM, HE/SHE MUST FILL IN THE BLANKS BELOW:
ffill in all blanks] This form was prepared for the Petitioner.
This form was-completed with the assistance of:

{name of individual),

{name of business}

{address}

{city} {state} , {zip code} ,{telephone number}

Florida Supreme Court Approved Family Law Form 12.913(a}{(1), Notice of Action for Dissolution of Marriage (No
" Child or Financial Support)(11/15) ,



INSTRUCTIONS FOR FLORIDA SUPREME COURT APPROVED FAMILY
LAW FORM 12.913(a)(2) |
'NOTICE OF ACTION FOR FAMILY CASES
WITH MINOR OR DEPENDENT CHILD(REN)
(06,/18)

When should this form be used?

This.form may be used to obtain constructive service (also called service by publication) in an
action involving a parenting plan for minor or dependent child(ren) under chapter 61, Florida
Statutes; an action to determine temporary custody by extended family under chapter 751,
Florida Statutes; and termination of a legal father’s parental riéhts when another man is alleged
to be the biological father. "Parenting plan" means a document created to govern the
relationship between the parents relating to decisions that must be made regarding the minor
or dependent child and must contain a time-sharing schedule for the parents and child. Section
61.046(14), Florida Statutes.

You may use constructive service if you do not know where the other party lives or if the other
party lives outside Florida and you are unable to obtain personal service. Constructive notice
will allow the court to grant the relief requested, but personal service is required before a court
can order payment or termination of child support, spousal support (alimony), or costs. If you
are asking the court to decide how real or personal property located in Florida should be
divided, the Notice of Action must include a specific description of the property. If you use
constructive service, the court can grant only limited relief because its jurisdiction is limited.
This is a complicated area of the law and you should consult an attorney before using
constructive service.

You should complete this form by typing or printing the appropriate information in black ink.
You must insert the other party’s name and last known address and then file this form with the
clerk of the circuit courtin the county where your petition was filed. You must also complete
and file an Affidavit of Diligent Search and Inquiry. Use Florida Family Law Rules of Procedure
Form 12.913(b) unless you are serving the legal father in a paternity case where another man is
alleged to be the biological father, or the case involves parental responsibility, custody, or time-
sharing, in which case, you must use Form 12.913(c). You should keep a copy for your records.

IMPORTANT INFORMATION REGARDING E-FILING

The Florida Rules of Judicial Administration now require that all petitions, pleadings, and
documents be filed electronically except in certain circumstances. Self-represented litigants may
file petitions or other pleadings or documents electronically; however, they aré not required to
do so. If you choose to file your pleadings or other documents electronically, you must do so in
accordance with Florida Rule of Judicial Administration 2.525, and you must follow the procedures -
of the judicial circuit in which you file. The rules and procedures should be carefully read and
followed. :

Instructions for Florida Supreme Court Approved Family Law Form 12.913(a)(2), Notice of Action For Family
Cases With Minor or Dependent Child({ren) (06/18)




What should I do next?

After the Affidavit of Diligent Search and Inquiry, Family Law Rules of Procedure Form 12.913(c),
is filed, the clerk will sign this form. You will need to publish notice once each week for four
consecutive weeks in a “qualified” newspaper in the county where the case is pending. When in
doubt, ask the clerk which newspapers are “qualified.” The newspaper will charge you for this
service. If you cannot afford to pay the cost of publishing this notice, you may ask the clerk to
post the notice at a place designated for such postings. You will need to file an Application for
Determination of Civil Indigent Status, which you can obtain from the clerk. If the clerk
determines that you cannot afford these costs, the clerk will post the notice of action.: If your case
involves termination of a legal father's parental rights when another man is alleged to be the
biological father, you need to publish the notice only in the county where the legal father was last
known to have resided. You are responsible for locating a “qualified” newspaper in the county
where the other party last resided and paying the cost of publication.

Where can I look for more information?

Before proceeding, you should read “General Information for Self-Represented Litigants” found
at the beginning of these forms. For further information, see rule 12.070, Florida Family Law
Rules-of Procedure, rule 1.070, Florida Rules of Civil Procedure, sections 61.501-61.542, Florida
Statutes and chapter 49, Florida Statutes. . ‘

IMPORTANT INFORMATION REGARDIN G E-SERVICE ELECTION

After the initial service of process of the petition or supplemental petition by the Sheriff or
certified process server, the Florida Rules of Judicial Administration now require that all
documents required or permitted to be served on the other party must be served by electronic
mail (e-mail} except in certain circumstances. You must strictly comply with the format
requirements set forth in the Rules of Judicial Administration. If you elect to participate in
electronic service, which means serving or receiving pleadings by electronic mail (e-mail), or
through the Florida Courts E-Filing Portal, you must review Florida Rule of Judicial Administration
2.516. You may find this rule at www.flcourts.org through the link to the Rules of Judicial
Administration provided under either Family Law Forms: Getting Started, or Rules of Court in the
A-Z Topical Index.

SELF-REPRESENTED LITIGANTS MAY SERVE DOCUMENTS BY E-MAIL; HOWEVER, THEY ARE NOT
REQUIRED TO DO SO. If a self-represented litigant elects to serve and receive documents by e-
mail, the procedures must always be followed once the initial election is made.

To serve and receive documents by e-mail, you must designate your e-mail addresses by using the
Designation of Current Mailing and E-mail Address, Florida Supreme Court Approved Family Law
Form 12.915, and you must provide your e-mail address on each form on which your signature
appears. Please CAREFULLY read the rules and instructions for: Certificate of Service (General),
Florida Supreme Court Approved Family Law Form 12,914; Designation of Current Mailing and E-

Instructions for Florida Supreme Court Approved Family Law Form 12.913(a)(2), Notice of Action For Family
Cases With Minor or Dependent Child(ren) (06/18)



mail Add-ress, Florida Supreme Court Approved Family Law Form 12.915; and Florida Rule of
Judicial Administration 2.516.
Special notes...

If the other party fails to respond to your petition within the time limit stated in the notice of
action that is published or posted, you are entitled to request a default. {See Motion for
Default, Florida Supreme Court Approved Family Law Form 12.922(a), and Default Florida
Supreme Court Approved Family Law Form 12.922(b).)

Remember, a person who is NOT an attorney is called a nonlawyer. If a nonlawyer helps you fill
out these forms, that person must give you a copy of Disclosure from Nonlawyer, Florida Family
Law Rules of Procedure Form 12.900(a), before he or she helps you. A nonlawyer helping you fill
out these forms also must put his or her name, address, and telephone number on the bottom
of the [ast page of every form he or she helps you complete.

Instructions for Florida Supreme Court Approved Family Law Form 12.913(a)(2), Notice of Action For Family
Cases With Minor or Dependent Child(ren) (06/18)



IN THE CIRCUIT COURT OF THE JUDICIAL CIRCUIT,

IN AND FOR COUNTY, FLORIDA
Case No.:
Division:
Petitioner
and
Respondent.
NOTICE OF ACTION FOR
{Specify aétion}

TO: {name of Respondent}
{Respondent’s last known address}

YOU ARE NOTIFIED that an action for {identify the type of case}
has been filed against you and that you are required to serve a copy of your written defenses, if any, to
it on {name of Petitioner} , whose address
is ' . ¢
on or before {date} , and file the original with the clerk of this Court at {clerk’s address}

’

before service on Petitioner or immediately thereafter. If you fail to do so, a default may be entered
against you for the relief demanded in the petition.

{If applicable, insert the legal description of real bropérty, a specific description of personal property, and
the name of the county in Florida where the property is located}

Copies of all court documents in this case, including orders, are available at the Clerk of the Circuit
Court’s office. You may review these documents upon request. .

You must keep the Clerk of the Circuit Court’s office notified of your current address. (You may file
Designation of Current Mailing and-E-Mail Address, Florida Supreme Court Approved Family Law Form
12.915.) Future papers in this lawsuit will be mailed or e-mailed to the addresses on record at the clerk’s
office.

Instructions for Florida Supreme Court Approved Family Law Form 12.913(3)(2), Notice of Action For Family Cases
With Minor or Dependent Child{ren) (06/18)



WARNING: Rule 12.285, Florida Family Law Rules of Procedure, requires certain automatic disclosure
of documents and information, Failure to comply can result in sanctions, including dismissal or striking
of pleadings.

Dated: ____ . ' CLERK OF THE CIRCUIT COURT

By:

{Deputy Clerk}

IF A NONLAWYER HELPED YOU FILL OUT THIS FORM, HE/SHE MUST FILL IN THE BLANKS BELOW:
[fill in all blanks] This form was prepared for the Petitioner.
This form was completed with the assistance of:

{name of individual} ' ,
{name of business} v - ' »
{address} - )
{city} _{state} , {zip code}_ , {telephone number}

Instructions for Florida Supreme Court Approved Family Law Form 12.913(a)(2), Notice of Action For Family Cases
With Minor or Dependent Child(ren) (06/18)



INSTRUCTIONS FOR FLORIDA FAMILY LAW RULES OF PROCEDURE
FORM 12.913(c), AFFIDAVIT OF DILIGENT SEARCH (11/12)

When should this form be used?

This form is to be used with Notice of Action For Family Cases With Minor Child(ren), Florida
Supreme Court Approved Family Law Form 12.913(a)(2), to obtain constructive service (also called
service by publication) on the legal father in any action or proceeding to determine paternity which
may result in termination of the legal father’s parental rights.

The legal father is entitled to actual notice of the proceedings when possible. When it is necessary
to use constructive notice, it must be given in a way that is likely to provide actual notice. You
must disclose the last known address of the legal father. A last known address cannot be
unknown. This form includes a checklist of places you must look for information on the location of
the legal father. You have to look in all of these places, and the court must believe that you have
made a very serious effort to get information about the person’s location and that you have
followed up on any information you received.

This form should be typed or printed in black ink. After completing this form, you should sign the
form before a notary public or deputy clerk. You should file the original and a Notice of Action’
_For Family Cases With Minor Child(ren), Florida Supreme Court Approved Family Law Form -
12.913(a)(2), with the clerk of the circuit court in the county where your petition for dissolution of
marriage is filed. You should keep a copy for your records.

Where canI look for more information?

Before proceeding, you should read General Information for Self-Represented Litigants found at
the beginning of these forms. For further information, see rule 12.070, Florida Family Law Rules of '
Procedure, chapter 49, Florida Statutes, and section 409.257, Florida Statutes.

Special notes...

Remember, a person who is NOT an attorney is called a nonlawyer. If a nonlawyer helps you fill out
these forms, that person must give you a copy of Disclosure from Nonlawyer, Florida Family Law

. Rules of Procedure Form 12.900(a), before he or she helps you. A nonlawyer helping you fill out
these forms also must put his or her name, address, and telephone number on the bottom of the

last page of every form he or she helps you complete.

tnstructions for Florida Family Law Rules of Procedure Form 12.913(c), Affidavit of Diligent Search (11/12)




IN THE CIRCUIT COURT OF THE ___JUDICIAL CIRCUIT,
IN AND FOR COUNTY, FLORIDA

Case No.:

Division:

)

Petitioner,
and

']

Respondent.

AFFIDAVIT OF DILIGENT SEARCH

,, {full legal name} , being sworn, certify that the following
information is true:

1.

The last known address of the child(ren)’s legal father {name} ,
as of {date} - , was:

Address City State Zip
Telephone No. Fax No. :

His last known employment, as of {date} ., was:

Name of Employer :

Address City State - Zip
Telephone No. _ Fax No.

The legal father is over the age of 18.

The legal father's current residence is not known and cannot be determined, although |
have made a diligent search and inquiry to locate him through the following:

You must search ALL of the following sources of information and state the results. -
United States Post Office inquiry through the Freedom of Information Act for the
Jegal father’s current address or any previous address.

Result of search:
Last known employment of the legal father, including name and address of
employer. ' '
Result of search:
Regulatory agencies, including professional or occupational licensing, in the area
where the legal father last resided.

Florida Family Law Rules of Procedure Form 12.913(c), Affidavit of Diligent Search {11/12)




Result of search:
Names and addresses of relatives to the extent such can be reasonably obtained
from the petitioner or other sources, contacts with those relatives and inquiry as
to the legal father’s last known address. You are to follow up any leads of any
addresses where the legal father may have moved.

‘Result of search:
Information about the legal father’s possrble death and, if dead, the date and
location.
Result of search:
Telephone listings in the area where the legal father last resided.
Result of search: ' '
Law enforcement agencies in the area where the legal father last resrded
Result of search:
Highway Patrol records in the state where the legal father last resided.
Result of search:
Department of Corrections records in the state where the legal father last resided.
Result of search: '
Hospitals in the last known area of the legal father’s residence.
Result of search: :
Records of utility companies, which include water, sewer, cable TV, and electnc in
the last known area of the legal father’s residence.

- Result of search: , :

Records of the Armed Forces of the U.S. and their response as to whether or not
there is any information about the legal father. (See Florida Supreme Court
Approved Family Law Form 12.912(a), Memorandum for Certificate of Military

" Service.)- :

Result of search: .

- Records of the tax assessor’s and tax collector’s office in the area where the legal
father last resided.

Result of search:
Search of one Internet databank locator service.
Result of search:
Title IV-D (child support enforcement) agency records in the state of the legal
father’s last known address.

Result of search: _-

Florida Family Law Rules of Procedure Form 12.913(c), Affidavit of Diligent Search {11/12)




l understand that | am swearing or affirming under oath to the truthfulness of the claims made'in
this affidavit and that the punishment for knowingly making a false statement includes fines
and/or imprisonment. ‘

Dated:
Signature of Petitioner
Printed Name:
Address:
* City, State, Zip:
Telephone Number:
Fax Number:
E-rail Address(es):
STATE OF FLORIDA
COUNTY OF
Sworn to or affirmed and signed before me on by

NOTARY PUBLIC or DEPUTY CLERK
[Print, type, or stamp comniissioned name of
notary or deputy clerk.] '
____ Personally known
____ Produced identification
Type of identification produced

IF A NONLAWYER HELPED YOU FILL OUT THIS FORM, HE/SHE MUST FILL IN THE BLANKS BELOW:
[fillin all blanks] ‘ A ) ’

This form was prepared for: {choose only one} ( ) Petitioner { ) Respondent

This form was completed with the assistance of: '

. { name of individual} ' 4 )
{name of business} ' y
{address} ' ,
{city} - , _{state} , {telephone number)}

Florida Family Law Rules of Procedure Form 12.913(c}, Affidavit of Diligent Search (11/12)




INSTRUCTIONS FOR FLORIDA FAMILY LAW RULES OF PROCEDURE FORM .
12.913(b), AFFIDAVIT OF DILIGENT SEARCH AND INQUIRY (11/12)

When should this form be used?

This form is to be used with Notice of Action for Dissolution of Marriage (No Child or Financial Support),
Florida Supreme Court Approved Family Law Form 12.913(a)(1) and-Notice of Action For Family Cases
With Minor Child(ren), Form 12.913(a)(2), to obtain constructive service (also called service by
publication).

The other party is entitled to actual notice of the proceedings when possible. When it is necessary to use
constructive notice, it must be given in a way that is likely to provide actual notice. .You must disclose
the last known address of the other party. A last known address cannot be unknown. This form includes
a checklist of places you can look for information on the location of the other party. While you do not
have to look in all of these places, the court must believe that you have made a very serious effort to get
information about the other party’s location and that you have followed up on any information you
received.

This form should be typed or printed in black ink. After completing this form, you should sign the form
before a notary public or deputy clerk. You should file the original and a Notice of Action for
Dissolution of Marriage (No Child or Financial Support), Florida Supreme Court Approved Family Law
Form 12.913(a)(1), or Notice of Action For Family Cases With Minor Child(ren), Form 12.913(a)(2), with
the clerk of the circuit court in the county where your petition isfiled. You should keep a copy for your
records.

Where can I look for more information?

Before proceeding, you should read “General Information for Self-Represented Litigants” found at the
beginning of these forms. For further information, see rule 12.070, Florida Family Law Rules of
Procedure and chapter 49, Florida Statutes.

Special notes...

Remember, a person who.is NOT an attorney is called a nonlawyer. If a nonlawyer helps you fill out these
forms, that person must give you a copy of Disclosure from Nonlawyer, Florida Family Law Rules of
Procedure Form 12.900(a), before he or she helps you. A nonlawyer helping you fill out these forms also
must put his or her name, address, and telephone number on the bottom of the last page of every form
he or she helps you complete.

Instructions for Florida Family Law Rules of Procedure Form 12.913(b), Affidavit of Diligent Search and Inquiry
{(11/12)




IN THE CIRCUIT COURT OF THE _ . JUDICIAL CIRCUIT,
IN AND FOR P _COUNTY, FLORIDA ‘

Case No.:

Division:

z

Petitioner,
“and

-

Respondent

AFFIDAVIT OF DILIGENT SEARCH AND INQUIRY

I, {full legal name} ‘ ] -, being sworn,
certify that the following information is true: ’ -

1. [have made diligent search and inquiry to discover the name and current residence of
Respondent: {Specify details of search} Refer to checklist below and identify all actiornis taken
(any additional information included such as the date the action was taken and the person

‘with whom you spoke is helpful) (attach additional sheet if necessary):

[Check all that apply)

United States Post Office inquiry through Freedom of Information Act for current address or any
relocations. :

Last known employmentof Respondent including name and address of employer. You should
also ask for any addresses to which W-2 Forms were mailed, and, if a pension or profit-sharing
plan exists, then for any addresses to which any pension or plan payment is and/or has been
mailed.

Unions from which Respondent may have worked or that governed his or her particular trade or
craft.

Regulatory agencies, |ncIudlng professional or occupational licensing.

Names and addresses of relatives and contacts with those relatives, and inquiryasto . -
Respondent’s last known address. You are to follow up any leads of any addresses where
Respondent may have moved. Relatives include, but are not limited to: parents, brothers,
sisters, aunts, uncles, cousins, nieces, nephews, grandparents, great-grandparents, former in-
laws, stepparents; stepchlldren . ‘
Information about the Respondent’s possible death and, if dead, the date and location of the
death. ’ - .

Telephone listings in the last known locations of Respondent’s residence. )
Internet at http://www.switchboard.com or other Internet databank locator service. Please
indicate if a public library assisted you in your search.

Law enforcement arrest and/or criminal records in the last known resrdentral area of
Respondent.

Highway Patrol records in the state of Respondent s last known address.

Department of Motor Vehicle records in the state of Respondent’s last known address.

Florida Family}Law'Rules of Procedure Form 12.913(b), Affidavit of Diligent Search and Inquiry (11/12)




Department of Corrections records in the state of Respondent’s last known address.
Title IV-D (child support enforcement) agency records in the state of Respondent’s last known
address.
Hospitals in the last known area of Respondent’s residence.
Utility companies, which include water, sewer, cable TV, and electric, in the |ast known area of
Respondent’s residence.
Letters to the Armed Forces of the U.S. and their response as to whether or not there is any
information about Respondent. (See Memorandum for Certificate of Mllltary Service, Florida
- Supreme Court Approved Family Law Form 12.912(a).)
Tax Assessor’s and Tax Collector’s Office in the area where Respondent last resided.
Other: {explain}

2. The age of Respondent is {Choose only one] { ) known fenter age} or( )unknown.

3. Respondent’s current residence
[Choose only onel]

a. Respondent’s current residence is unknown to me.
b. Respondent’s current residence is in some state or country other than Florida.
c. The Respondent, having residence in Florida, has been absent from Florida for more

than 60 days prior to the date of this affidavit, or conceals him/her self so that process
cannot be served personally upon him or her, and | believe there is no person in the
state upon whom service of process would bind this absent or concealed Respondent.

4, Respondent’s last known address as of {date} , was:
Address City State_ Zip
Telephone No. __ Fax No. ‘ .

Respondent’s last known employment, as of {date} , was
Name of Employer

Address City State Zip
Telephone No.____ Fax No.

Florida Family Law Rules of Procedure Form 12.913(b), Affidavit of Diligent Search and Inquiry (11/12)




| understand that | am swearing or affirming under oath to the truthfulness of the claims made in this

affidavit and that the punishment for knowingly making a false statement includes fines and/or
imprisonment.

Dated:

Signature of Petitioner
Printed Name: '

_Address:

City, State, Zip:

Telephone. Number:

Fax Number:

E-mail Address(es):

STATE OF FLORIDA
COUNTY OF

Sworn to or affirmed and signed before me on . by

NOTARY PUBLIC or DEPUTY CLERK

[Print, type, or stamp commissioned name of
notary or clerk.]

Personally known

Produced identification

Type of identification produced

IF A NONLAWYER HELPED YOU FILL OUT THIS FORM, HE/SHE MUST FILL IN THE BLANKS BELOW:
[fill in all blanks) : .

This form was prepared for: {choose only one} ( ) Petitioner { ) Respondent

This form was completed with the assistance of:

{name of individual} ’ ,
{name of business} ' ' ] »
{address} ‘ - : ,
{city} _{state} _: , {telephone number)

\
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. INSTRUCTIONS FOR FLORIDA SUPREME COURT APPROVED FAMILY
LAW FORM 12.912(a) - _
MEMORANDUM FOR CERTIFICATE OF MILITARY SERVICE (09/16)

When should this form be used?

This form should be used if you KNOW OR DO-NOT KNOW whether the other party in your case is on
active duty in a branch of the military service of the United States. “Active duty” includes reserve
personnel of the Army, Navy, Air Force, Marine Corps, and Coast Guard, and members of the Florida
National Guard who have been called to active duty.for more than thirty (30) days. Even if you believe
that the other party has never or would-never join the military, you must show the court proof that he
or she is not a member of the military. Therefore, you may need-to use this form to provide the court
with such proof. See the instructions for an Affidavit of Military Service, Florida Supreme Court
Approved Family Law Form 12.912(b), for additional information. Please note that the contact
information below is correct as of the effective date of this form; however, it may be subject to change.
If you have difficulty obtaining the certificates or need additional information, you may wish to contact
Military One Source at https://www.militaryonesource.mil// or 800-342-9647.

Servicemembers Civil Relief Act (SCRA) Certificates: :

For information on obtaining certificates of service or non-service under the Servicemembers Civil Relief
Act (SCRA)(formerly known as Soldiers’ and Sailors’ Civil Relief Act of 1940), please refer to the Defense
Manpower Data Center (DMDC) SCRA website: https://www.dmdc.mil/appi/scra

You may also write the DMDC at the following address:
Defense Manpower Data Center [Attn: Military Verification]
1600 Wilson Blvd., Suite 400

Arlington, VA 22209-2593

You may be charged a service fee by each military service branch for its response. Please refer to the
websites, e-mail addresses, and/or phone numbers listed. below for help in determlnlng the amount of
each military branch’s fee and to verify its current mailing address.

ARMY:

Phone: 888-276-9472

E-mail: usarmy.knox.hrc.mbx. fona@mall mil

AIR FORCE: HQ AFPC/DS1W, Attn: WorId Wide Locator 550 C Street, West, Suite 50, JBSA- Randolph
AFB, TX 78150-4752
Phone: 210-565-2450 (Option 1)

COAST GUARD: USCG Commander, Personnel Service Center, Attn: PSD-MR, 4200 Wilson Blvd.,
Suite 1100, Arlington VA 22203

E-mail: MR _CustomerService@uscg.mil

Fax: 202-372-8440 "

Instructions for Florida Supreme Court Approved Family Law Form 12.912(a), Memorandum for Certificate of
Military Service (09/16)




NAVY: Navy World Wide Locator, Navy Personnel Command, PERS 1, 5720 Integrlty Drive, Millington,
TN 38055-3120

Phone: 800-522-3451

www.public.navy.mit

MARINE CORPS: Headquarters, United States Marine Corps, Personnel Management Support Branch
(MMSB-17), 2008 Elliot Road, Room 201, Quantico, VA 22134

Phone: 703-784-3941 or 703-784-3920

https://www.hgmc.marines.mil/agencies or SMB.manpower.mmrp@usmc. mall

PUBLIC HEALTH SERVICE: Attn: Director, Division of Commissioned Corps Officer Support, 1101 Wooten
Parkway, Plaza Level, Suite 100, Rockville MD 20852

This form should be typed or printed in black ink. You should complete this form for each branch of the
United States” military listed above, and mail the form to each branch with a check for the appropriate
amount and a stamped, self-addressed envelope. You should keép a copy of the form for your records.
After you have received a verification of military status from each branch, you will need to attach those
verifications to an Affidavit of Military Service, Florida Supreme Court Approved Family Law Form
12.912(b), for filing with the clerk.

IMPORTANT INFORMATION REGARDING E-FILING

The Florida Rules of Judicial Administration now require that all petitions, pleadings, and documents be
filed electronically except‘in certain circumstances. Self-represented litigants may file petitions or other
pleadings or documents electronically; however, they are not required to do so. If you choose to file
your pleadings or other documents electronically, you must do so in accordance with Florida Rule of
Judicial Administration 2.525, and you must follow the procedures of the judicial circuit in which you file.
The rules and procedures should be carefully read and followed.

IMPORTANT INFORMATION REGARDING E-SERVICE ELECTION

After the initial service of process of the petition or supplemental petition by the Sheriff or certified
process server, the Florida Rules of Judicial Administration now require that all documents required or
permitted to be served on the other party must be served by electronic mail {e-mail} except in certain
circumstances. You must strictly comply with the format requirements set forth in the Rules of Judicial
Administration. If you elect to participate in electronic service, which means serving or receiving
pleadings by electronic mail {e-mail), or through the Florida Courts E-Filing Portal, you must review Florida
Rule of Judicial Administration 2.516. You may find this rule at www.flcourts.org.through the link to the
Rules of Judicial Administration provided under either Family Law Forms: Getting Started, or Rules of Court
in the A-Z Topical Index.

SELF-REPRESENTED LITIGANTS MAY SERVE DOCUMENTS BY E-MAIL; HOWEVER, THEY ARE NOT
REQUIRED TO DO SO. If a self-represented [itigant elects to serve and receive documents by e-mail, the
procedures must always be followed once the initial election is made.

Instructions for Florida Supreme Court Approved Family Law Form 12.912(a), Memorandum for Certificate of
Military Service (09/16)



"To serve and receive documents by e-mail, you must designate your e-mail addresses by using the

Designation' of Current Mailing and E-mail Address, Florida Supreme Court Approved Family Law Form
12.915, and you must provide your e-mail address on each form on which your signature appears. Please
CAREFULLY read the rules and instructions for: Certificate of Service (General), Florida Supreme Court
Approved Family Law Form 12.914; Designation of Current Mailing and E-mail Address, Florida Supreme -
Court Approved Family Law Form 12.915; and Florida Rule of Judicial Administration 2.516.

Speciél notes...

Remember, a person who is NOT an attorney is called a nonlawyer. If a nonlawyer helps you fill out
these forms, that person must give you a copy of Disclosure from Nonlawyer, Florida Family Law Rules
of Procedure Form 12.900(a), before he or she helps you. A nonlawyer helping you fill out these forms
also must put his or her name, address, and telephone number on the bottom of the last page of every
form he or she helps you complete.

Instructions for Florida Supreme Court Approved Family Law Form 12.912(a), Memorandum for Certificate of
Military Service (09/16)




IN THE CIRCUIT COURT OF THE JUDICIAL CIRCUIT,

IN AND FOR COUNTY, FLORIDA
Case No.:
Division:
Petitioner,l :
and
Respondent.’

MEMORANDUM FOR CERTIFICATE OF MILITARY SERVICE

TO: { ) usarmy.knox.hrc.mbx.foia@mail.mil (Army)

( ) HQAFPC/DS1W, Attn: World Wide Locator, 550 C. Street West, Suite 50, Randolph AFB,
TX 78150-4752 (Air Force)

() USCG Commander, Personnel Service Center, Attn: PSD-MR, 4200 Wilsbn Blvd, Suite
1100, Arlington, VA 22203 (Coast Guard)

{ ) NavyWorld Wide Locator, Navy Personnel Command, PERS 1, 5720 Integrity Dnve
Millington, TN 38055-3120 www.public.navy.mil (Navy)

() United States Marine Corps, Personnel Support Management Branch, (MMSB -17),,
2008 Elliot Road, Room 201, Quantico, VA 22134 (Marines)

() Public Health Service: Attn: Director, Division of Commissioned Corps Officer Support,
http://dcp.psc.gov/ccmis (Public Health)

RE:

{Name of Respondent} {Respondeh t’s Social Security Number}

This case involves a family matter. It is imperative that a determination be made whether the above-
named individual, who has an interest in these proceedings, is presently in the military service of the
United States, and the dates of induction and discharge, if any. This information is requested under the
Servicemembers Civil Relief Act (formerly known as Soldiers’ and Sailors’ Civil Relief Act of 1940). Please
supply verification as soon as possible. My check for $ for your search fee and a self-
addressed, stamped envelope are enclosed.

Florida Supreme Court Approved Family Law Form 12. 912(a), Memorandum for Certificate of Military Service
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Dated:

Signature of Petitioner
Printed Name:
Address:

_ City, State, Zip:
Telephone Number:
Fax Number: :
Designated E-mail Address(es):

IFA NONLAWYER HELPED YOU FILL OUT THIS FORM, HE/SHE MUST FILL IN THE BLANKS BELOW:
[fill in all blanks] This form was prepared for the Petitioner.

This form was completed with the assistance of: _

{name of individual} : . .,
{name of business} ' ‘ ,
{address} - ' ‘ ,
{city} , , {state} ,{zip code} , {telephone number}

Florida Supreme Court Approved Family Law Form 12.912(a), Memorandum for Certificate of Military Service
(09/16)




INSTRUCTIONS FOR FLORIDA SUPREME COURT APPROVED FAMILY LAW
FORM 12.912(b), AFFIDAVIT OF MILITARY SERVICE (11/15)

When should this form be used?

An Affidavit of Military Service is required in every case where the Respondent has not filed an answer or
appearance. The purpose is to protect the men and women serving in the U.S. military from having a
court judgment entered against them without first receiving notice of the lawsuit and a chance to defend
the case.

You should use this form when ALL of the following statements are true:

o The other person in your case has been served, whether by personal service or constructive
service.

¢ The other person in your case has not responded to your petition.

e You are requesting that the court enter a default judgment against the otherperson.

This form should be typed or printed in black ink. After completing this form, you should sign the form
before a notary public or deputy clerk. You must file the original of this form with the clerk of the circuit
court when you file your Motion for Default, Florida Supreme Court Approved Family Law Form 12.922(a).
You must also attach copies of all verifications of nonmilitary service that you received from each branch
of the United States’ military service. You should keep a copy for your records.

IMPORTANT INFORMATION REGARDING E-FILING

The Florida Rules of Judicial Administration now require that all petitions, pleadings, and documents be
filed electronically except in certain circumstances. Self-represented litigants may file petition‘s or other
pleadings or documents electronically; however, they are not required to do so. If you choose to file
your pleadings or other documents electronically, you must do so in accordance with Florida Rule of
Judicial Administration 2.525, and you must follow the procedures of the jUdlClal circuit in which you file.
The rules and procedures should be carefully read and foIIowed

IMPORTANT INFORMATION REGARDING E-SERVICE ELECTION

After the initial service of process of the petition or supplemental petition by the Sheriff or certified
process server, the Florida Rules of Judicial Administration now require that all documents required or
permitted to be served on the other party must be served by electronic mail (e-mail) except in certain
circumstances. You must strictly comply with the format requirements set forth in the Rules of Judicial .
Administration. If you elect to participate in electronic service, which means serving or receiving pleadings
by electronic mail (e-mail), or through the Florida Courts E-Filing Portal, you must review Florida Rule of
Judicial Administration 2.516. You may find this rule at www.flcourts.org through the link to the Rules of
Judicial Administration provided under either Family Law Forms: Getting Started, or Rules of Court in the
A-Z Topical Index.

SELF-REPRESENTED LITIGANTS MAY SERVE DOCUMENTS BY E-MAIL; HOWEVER, THEY ARE NOT
REQUIRED TO DO SO. If a self-represented litigant elects to serve and receive documents by e-mail, the
procedures must always be followed once the initial election is made.
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To serve and receive documents by e-mail, you must designate your e-mail addresses by using the

. Designation of Current Mailing and E-mail Address, Florida Supreme Court Approved Family Law Form
12.915, and you must provide your e-mail address on each form on which your signature appears. Please
CAREFULLY -read the rules and instructions for: Certificate of Service (General), Florida Supreme Court
Approved Family Law Form 12.914; Designation of Current Mailing and E-mail Address, Florida Supreme
Court Approved Family Law Form 12.915; and Florida Rule of Judicial Administration2.516.

Special notes...

Remember, a person who is NOT an attorney is called a nonlawyer. If a nonlawyer helps you fill out these -
forms, that person must give you a copy of Disclosure from Nonlawyer, Florida Family Law Rules of
Procedure Form 12.900 (a), before he or she helps you. A nonlawyer helping you fill out these forms also
must put his or her name, address, and telephone number on the bottom of the last page of every form
he or she helps you complete.

Instructions for Florida Supreme Court Approved Family Law Form 12.912(b), Affidavit of Military Service {11/15)




IN THE CIRCUIT COURT OF THE JUDICIAL CIRCUIT,

IN AND FOR COUNTY, FLORIDA .
Case No.:
Division:
Petitioner, l
and
Respondent, ”

AFFIDAVIT OF MILITARY SERVICE
I, {full legal name} ’ , am the Petitioner in
this case, To support my application for a default judgment and to comply with the Servicemembers Civil
Relief Act (SCRA) {formerly known as Soldiers’ and Sailors’ Civil Relief Act of 1940}, | swear or affirm that
the following information is true:
{Please choose only one}

l:l [ know of my own personal knowledge that the Respondent IS on active duty in the military
service of the United States :

D I know of my own personal knowledge that Respondent IS NOT now on active duty in the military
service of the United States, nor has the Respondent been on active military service of the United States
within a period of thirty (30) days immediately before this date. “Active Service” includes reserve
members of the Army, Navy, Air Force, Coast Guard, and Marines who have been ordered to‘report for
active duty and members of the Florida National Guard who have been ordered to report to active duty
for a period of more than thirty (30} days.

:]I have contacted the military services of the United States and the U.S. Public Health Service and
have obtained certificates showing that the Respondent is not on active duty status. These certificates
are attached. '

I:l | have attempted. to determine the military status of the Respondent, but do not have sufficient
information. This is what | have done to determine whether or not Respondent is on active duty in the
United States military:

| have no reason to believe that s/he is on active duty at thistime.
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" 1 understand that | am swearing or affirming under oath to the truthfulness of the claims made in this
affidavit and that the punishment for knowingly making a false statement includes fines and/or
imprisonment. »

Dated:

Signature of Petitioner
Printed Name:
Address:

City, State, Zip:
Telephone Number:
Fax Number: ‘
Designated E-mail Address(es):

STATE OF FLORIDA
COUNTY OF

Sworn to or affirmed and signed before me on by

NOTARY PUBLIC or DEPUTY CLERK

[Print, type, or stamp commissioned name of notary or
clerk.] :
Personally known
Produced identification
Type of identification produced

IF A NONLAWYER HELPED YOU FILL OUT THIS FORM, HE/SHE MUST FILL IN THE BLANKS BELOW:
(fill in all blanks] This form was prepared for the Petitioner.
This form was completed with the assistance of:

{name of individual}, ] ) : ,
{name of business} ‘ i
{address} - : .,
{city} {state} , {zip code} ,{telephone number}

Florida Supreme Court Approved Family Law Form 12.912(b), Affidavit of Military Service (11/15}



