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Notice: Additional Requirement 

Service of Process in Action for Possession of Premises 

48.183. Service of process in action for possession of 
premises 
(1) In an ac:tlon for possession of any residential premises, Including 
those under chapters 83, 723, and· 513, or nonresidential premises, 
if the tenant cannot be found In the county or there is no person 15 
years of age or older residing at th.e tenantis usual place of abode In 

· the county after at least two attempts to ·obtain service as provided 
above in this subsection, summons may be served by attaching a 
copy to a conspicuous place on the property described in the 
complaint or summons. The minimum time delay between the two 
attempts to obtain service shall be 6 hours. Nothing herein shall be 
construed as prohibiting service of process on a tenant as Is 
otherwise provided on defendants in civil cases. 

(2) If a landlord causes or anticipates causing a defendant to be 
served. with a summons and complaint solely by attaching them to 
some conspicuous place on the property described in the complaint 
or summons, the landlord shall provide the clerk of the court with an 
additional copy of the complaint and a prestamped envelope 
addressed to the defendant at the premises involved in the 
proceeding. The clerk of the court shall immediately mail· the copy of 
the summons and complaint by first-class mall, note the fact of 
mailing in the docket, and file a certificate In the court file of the fact 
and date of mailing. Service shall be effective on the date of posting 
or mailing, whichever occurs later, and at least 5 days must elapse 
from the· date of service before a judgment for final removal of the 
defendant may be entered. 
History.- s. 4, ch. 73-330; s. 1, ch. 75-34; s. I, ch. 83-39; s. 2, ch. 84-339; s. 4, ch. 87-405; 
s. 1, ch. 88-379; s. 2, ch. 96-410; s. I, ch. 2003-263 



LAND LOR[) TENANT C::OPIES Al\iD MAILING 

··,****~REQUIREMENTS*****···· 
. . . . ,. . .· . . ·. .. 

The plaintiff must file an original complaint, original summonses, copies of each summons and 
postage for each defendant for the file as listed below. 

In actions for possession, in order for a 5-day summons to be posted when the defendant is not 
present for service~ a copy of the summons and complaint must also be mailed to the defendant, 
so the plaintiff mustprovioe: · 

OriginaLcompiaint . . . · . ·.· · 
Original 5,-day summons for Sheriff {to make return of service) · · .· .. .. · . · 
3 copies per defendant of th~ 5-day summons (fcir flit~; for posting; for mailing) 
2 copies per defenda'nt of the complaint (for posting; for mailing) . 
1 addressed, stamped envelope for each defendant (regular mail, first class) 

If the compl?lint includes rent damages, the plaintiff will also n'eed: 

· . Orlginal20.,-day summons for Sheriff {to make return ofserviceL · 

2 copies per defendant of the 20-day summons (for file; for se!Ving defendant) 
1 copy per defendant of the complaint . . . . . ·. 

EXAMPLE: if a complaint is filed forpossession and for reht against two defendants, Jane and Joe, 
the filer must provide 

Jane 1 original and 3 copies of 5-day summons, original and two copies of complaint 
· 1 original and 2 copies of 20-day summons, one copy of complaiht 
Postage suffic:ient for copy of complaint' and 5-day summons to.be mailed to Jcme 

.· ~ .· . . . . . . 

Joe . 1 originaL~hd 3 copies ofS~daysum.tnOf"!, twocopie{of complaint .·· 
·. 1 original and2 copies of2o:day summons, one copy of complaint 

Postage sufficient for copy of complaint and s~day s~mrrionstobe mailed to Jane · 

This is a total of 6 copies of the complaint, in additional to the copies of the summons. 

. . 

. If copies of the complaint, 5-day summons, ·and stamped, addressed envelope are not provided 
for maillng; a default based on posted service cannot be entered. § 48.3,83, Fla. Stat~ 

. . ' ... 
. . . ~ 



LANDLORD TENANT FORMS -INSTRUCTIONS 

Dear Landlord or Tenant: 

The attached forms are designed for use in the event of common landlord/tenant disputes. They should be used 
only for residential leases. If you have a commercial, agricultural, or personal property lease you should consult with 
an attorney. No form should be used until you have carefully reviewed and understand the instructions preceding 
the form and reviewed any referenced Florida Statute. 

The residential landlord/tenant relationship is c~ntro\led by the terms of your lease and by Part II of Chapter 83 
of the Florida Statutes. The procedures for enforcing your rights under your lease and Part II of Chapter 83 are set 
forth in section 51.011, Florida Statutes. You are a·dvised to carefully review these statutes before starting any legal 
proceeding concerning a residential lease. Copies of these statutes are usually available at the law library located at 
your county courthouse and at your public library. · · 

Before you can start a lawsuit to end a residential lease or withhold rental payments, you must first give proper 
written notice. The form of the notice will depend on the landlord's or tenant's reason for terminating the lease or 
withholding rent. There are two common reasons for a landlord to terminate a lease and evict a tenant. These 
reasons are: 

1. The tenant has not paid his rent on time. 
2. The tenant has not complied with the requirements of the lease or has violated Florida Statutes. 

Forms 1 and 2 contain the notices the landlord will need to send to the tenant in order to terminate the lease and 
evict the tenant for those two reasons. 

The tenant must give notice to the landlord for one of two -reasons. First, a tenant will notify the landlord to end 
the lease when the landlord does not maintain the property as required by the lease or Florida Statutes. Second, the 
tenant may instead withhold rent payments. Forms 3 and 4 contain the notices which must be sent to the landlord in 
each of these circumstances. 

After sending the notice, it may be necessary to file a suit. The landlord will, as a general rule, have a suit against 
the tenant not only to evict the tenant (have the tenant removed fro·m the property), but also for damages for 
unpaid rent. ·Form SA contains a complaint both for eviction and for damages for unpaid rent. If the amount of 
damages exceeds $15,000 you should not use this form. If a landlord wants to evict a tenant for breaches of the lease 
other than failure to pay rent, the suit may be for eviction only. Form 6 contains the complaint to evict a tenant for 
failure to comply with the lease other than the payment of rent. 

At the time the complaint is filed a landlord must ask the clerk of the court to issue summonses and deliver 
those summonses to the sheriff, with a copy of the complaint, for service on the tenant. A separate summons is 
necessary for an eviction and to recover damages for unpaid rent. -If a landlord Is suing a tenant _both to evict him and 
for damages he will need to have both summons issued and delivered to the sheriff with the complaint. Form 7 
contains the form of the summons for eviction and Form 8 the additional summons to be used If unpaid rent is also 

, sought. 

Once the complaint has been served and the Clerk has entered a default against the tenant, the landlord may 
ask the court to set a hearing _and enter a judgment. The landlord should contact the judge's office to determine 
whether that request can be made verbally or will require a motion to be filed. If one Is required, a general purpose 
motion form is included in the packet for that purpose. 

If the court rules that the landlord is entitled to evict the tenant and/or recover damages for unpaid rent, the 
court will sign a judgment in the landlord's favor. Form 10 contains the form of a final judgment for eviction and 
Form 9 the form of a final judgment for damages. Should a landlord receive a final judgment for eviction he must ask 
the clerk of the court to execut.e a Writ of Possession. The form of the Writ of Possession is Form 11. The Writ of 
Possession should be delivered to the sheriff for service on the tenant after execution by the clerk. 

The landlord usually may keep the security deposit to apply against damage to the property caused by the 
tenant. The landlord's right to keep the security deposit is strictly limited by the Florida Statutes. To keep the security 
deposit the landlord must send a notice to the tenant. Form 12 provides you with the form for a Notice of Intent to 
Claim Security Deposit. 



FORMl--- NOTICE FROM LAN'DLORDTO TENANT-.. TERMINATION 
FOR FAILURETO PAY RENT 

This notice may be delivered by mail or by qelivering a copy to the dwelling uri it, or, ifthE! 
..... Tenantis absent fro~ the dwelling unit, by leaving a copy thereof at the dwelling unit. . · 

. ·. . .. .: . ' ·.. .. ::: .. ··. . :. · .. 

If the Tenant failsto pay rent wh~n due and the defaultcohtinuesJor three (3) days . 
(excluding Saturday, Sunday, and legal holidays) after delivery of written demand by the 
Landlord for payment of the rent or possession of the premises, the landlord may 
terminate the rental agreement. Thiswritten demand is a prerequisite to an action to 
evict the Tenant or recover p·ast due rent. Your written rental agreement may have 
allowed for a longer period than three days and should be reviewed. · 

. . . . 

SOURCE: Section 83.56(3) and (4); Flodda Statutes (2009). 

FORM NOTES ARE FOR INFORMATIONAL PURPOSES ONLY AND MAYNOT COMPLETELY·. 
DESCRIBE REQUIREMENTS OF FLORIDA LAW. YOU SHOULD CONSULT AN ATTORNEY AS 
NEEDED. 



To: 
Tenant's Name 

Address 

City, State, Zip Code 
From: 
Date: 

You are hereby notified that you are indebted to me In the sum of $ __ __, ____ _ 

{insert amount owed by tenant) for the rent and use of the premises located at 

Florida [insert address of premises, 

including county], now occupied by you and that I demand payment of the rent or possession of the 

premises within three days (excluding Saturday, Sunday, and legal holidays) from the date of delivery 

of this notice, to-wit: on or. before the day of , 20 [insert the 

date which is three days from the delivery of this notice, excluding the date of delivery, Saturday, 

Sunday, and legal holidays]. 

Signature 

Name of Landlord/ Property Manager [circle one] 

Address [street address where Tenant can deliver rent] 

City, State/Zip Code 

Phone Number 

Hand Delivered on----------­

Posted on--------------

This form was completed with the assistance of: 

Name: _______ ~--------~---

Address: -------------­

Telephone No.:"-----'---------'--



FORM 2- NOTICE FROM LAN.DLORD TO TE.NANT- NOIIC.E OF 
. . ' 

NONCOMPLIANCE FOR MATTERS OTHER THAN FAILURE TO PAY RENT 

Violations of a rental agreement which may entitle the Landlord to send this Notice 
. include, the material failure of Tenant to comply with Its statutory obligations to maintain 
the dwelling unit under Florida Statute 83.52 or material provisions of the rental 

agreement (other than the failure to pay rent), or reasonable rules and regulations. For 

the notice necessary to terminate the rental agreementu·nder circumstances where the 
Tenant must be given the opportunity to remedy the violation, see Florida Statutes 
83.56(2)(b). 

Under some situations, such as the tenant's intentional destruction of property of the 
landlord or other tenants, the landlord may be able to terminate the rental agree_ment 
without giving the tenant an opportunity to remedy the violation. For the notice 

necessary to terminate the refltal agreement under these circumstances, see Florida 
Statute 83.56(2)(a). 

The delivery of this written notice must be delivered to the dwelling unit, or, if the 
tenant is absent from the dwelling unit, by leaving a copy of the notice at the dwelling unit. 

This written notice must be delivered, and the seven-daytime period must run, prior to 
any termination of the 'rental agreement or any law suit for eviction·. 

SOURCE: Sections 83.52 and 83.56, Flc:>rida Statutes (2009). . 

FORM NOTES ARE FOR INFORMATIONAL PURPOSES ONLY AND MAY NOT COMPLETELY 
DESCRlBE REQU.IREMENTS OF FLORIDA LAW. YOU SHOULD CONSULT AN ATTORNEY AS 

NEEDED .. 



To: 
Tenant's Name 

Address 

City, State, Zip Code 
From: 
Date: 

You are hereby notified that you are not complying with your rental agreement in that 

--------------------------------------------------------------~--- [insert 
noncompliance, default or violation]. Demand is hereby made that you remedy the noncompliance, 
default or violation within seven days of receipt of this notice or your rental agreement shall be 
deemed terminated and you shall vacate the premises upon such termination. If this same conduct or 
conduct of a similar nature is repeated within twelve months, your tenancy is subject to termination 
without you being given an opportunity to cure the noncompliance, default or violation. 

Signature 

Name of landlord/ Property Manager (circle one) 

Address 

City, State, Zip Code 

Phone Number 

Hand Delivered on--------'-----­

Posted on--------------

This form was completed with the assistance of: 
Name: ______________________________ _ 

Address:----'-------------------------



•• • 

FORM A--EVICTION NOTICE OF TERMINATION OF TENANCY 
INSTRUCTIONS 

(7 or 15 DAY NOTICE) 

1. This notice is given to a Tenant who is on a weekly, biweekly or monthly r~ntal agreement 
and whose tenancy is being terminated, or when a lease is coming to its end and the la~dlord 
wishes to terminate tenancy. 

a. A seven (7) day notice is given when the tenant has a weekly or bi-weekly rental 
agreement. 

b. A fifteen (15) day notice is given when the tenant has a monthly rental agreement. 

2. This written notice must be delivered by posting or hand delivery and the seven or fifteen day 
time period must run, prior to any termination of the rental agreement or any lawsuit for 
eviction. 

3. This notice must be filled out in full. 

a. You will need to complete names of all tenants and address. b. 
Provide the property description and the date to vacate by. 
c. Complete the "Dated" portion. . 
d. Complete the Signature, Name, Address, and Phone ·number for the 

Landlord/Property Manager Sections. 
e. You will need to comp~ete the Delivery Section with the Tenant's nam~, date the notice 

was served, the time the notice was served, and whether it was served personally or by 
posting. 



NOTICE OF TERMINATION OF TENANCY 
(7 OR 15 DAY NOTICE: SEE INSTRUCTIONS) 

To: 

Tenant(s) Name 

Address 

City, State, Zip Code 

Date of Delivery:-----------

You are hereby notified to quit and vacate the premises described as: · 

On or before the_-__ day of ______ _y 20 __ . 

This notice is given under and by authority of section §83.57 Florida Statutes. The tenancy under 
which you have been occupying and using the said described premises as of the date shown above. 

Dated on this ___ day of ______ ,, 20_· _. 

Landlord or Agent Signature 

Name of Landlord/Property Manager (Circle One) 

Address 

City, State, Zip Code 

Phone Number and Email Address 

This NOTICE served on ______________ the tenant, on the ___ day 

of _______ , 20_ at --~AM/PM (circle one). 

By: D Personal Delivery 

D Posting a copy at resident 



FORM 3- NOTICE FRO.M TENANT TO LANDLORD- TERMINATION FOR FAILURE OF LANDLORD 
TO MAINTAIN PREMISES AS REQUIRED BY FLORIDA STATUTE 83.51(1) OR MATERIAL PROVISIONS 

OF THE RENTAL AGREEMENT 
The tenant should carefully review sections 83.51(1) and 83.51(2), Florida Statutes, and the rental 
agreement and should ensure that the violations by the Landlord alleged by the Tenant in the notice do, in 
fact, exist. The tenant's right to termination the rental agreement exists only after notice is given and if 
the landlord fails to maintain the premises as required by section 83.51 or material provision of the rental 
agreement. Section 83.51(1) provides as follows: · 

B3.51landlord's obligation to maintain premises. 

(1) The landlord at all times during the tenancy shall: 

(a) Comply with the requirements of applicable building, housing, and health codes; or 

(b) Where there are no applicable building, housing, or health codes, maintain the roofs, windows, 
screens, doors, floors, steps, porches, exterior walls, foundations, and all other structural 
components in good repair and capable of resisting normal forces and loads and the plumbing 
in reasonable working condition. However the landlord shall not be required to maintain a 
mobile home or. other structure owned by the tenant. 

The landlord's obligations under this subsection may be modified by the lease in the case of a 
single-family home or duplex. · 

(2) (a) Unless otherwise agreed In writing, In addition to the requirements of subsection (lh the 
landlord of a dwelling unit other than a single-family home or duplex shall, at all times during 
the tenancy, make reasonable provisions for: 

1. The extermination of rats, mice, roaches, ants, wood-destroying organisms, and bedbugs. 
When vacation ofthe premises is required for such extermination, the landlord shall not be 
liable for damages but shall abate the rent. The tenant shall be required to temporarily vacate 
the premises for a period of time notto exceed 4 days, on 7 days' written notice, if necessary, 
for extermination pursuant to this subparagraph. · 

2. Locks and keys. 

3. The clean and safe condition of common areas. 

4. Garbage removal and outside receptacles therefor. 

5. Functioning facilities for heat during winter, running water, and hot water. 

(b) Unless otherwise agreed in writing, at the commencement of the tenancy of a single-family 
home or duplex, the landlbrd shall install working smoke detection devices. As used in this 
paragraph, the term "smoke detection device": means an electrical or battery-operated device 
wh.ich detects v.isible or invisible particles of combustion and which is listed by Underwriters 
Laboratories, Inc., Factory Mutual Laboratories, Inc., or any other nationally recognized testing 
laboratory using nationally accepted testing standards. · . . 

(c) Nothing in this part authorizes the tenant to raise a non.compliance by tJ:te landlord with this 
subsection as a defense to' an action for possession under s. 83.59. 

(d) This subsection shall n9t apply to a mobile home owned by a tenant. 

(e) Nothing contained in this subsection prohibits the landlord from providing in the rental 
agreement that the tenant is obligated to pay costs or charges for garbage removal, water, 

fuel, or utilities. 



(3) If the duty .imposed by subsection (1) is the same or greater than a·ny duty imposed by subsection 
(2), the landlord's duty is determined by subs~cti.on (1). (4) The landlord is .nqt respon.sible to the 
te'nant L!nder th.ls. section for conditions created or ca.used by the negligent or wrongful. act or 
omission of the tenant, a member of the tenant's family, or.other person on the premises with the 
tenant's consent. · 

(4) The landlord is not responsible to the tenant under this section for conditions created or caused by 
the negligent or wrongful act or omission of the tenant, a member of the tenant's family, or other 
person on the premises with the tenant's consent. 

. . 
SOURCE: Section 83.56, Florida_ Statutes (2009). 

FORM NOTES ARE FOR INFORMATIONAL PURPOSES ONLY AND MAY NOT COMPLETELY DESCRIBE 
REQUIREMENTS OF FLORIDA LAW. YOU SHOULD CONSULT AN ATTORNEY AS NEEDED. 



To: 

From: 
Date: 

Landlord's Name (or Landlord's authorized representative, 
resident manager, or the person who collects rent for the 
Landlord) 

Address 

City, State, Zip Code 

Re: Seven Day Notice of Noncompliance to Landlord 

This is to inform you that you are not maintaining my dwelling unit as required by Florida Statute 
83.51(1) and our rental agreement. If you do not complete the following repairs, non-compliance, 
violations or default in the next seven days I intend to terminate the rental agreement, move out, and 
hold you responsible for any damages resulting from the termination: 

[list Landlord's violations, non-compliance, or default] 

Tenant's Name ___________ _ 

Address, Unit Number 

Phone Number ___________________ _ 

I certify that a copy of this document was ()mailed ()faxed and mailed () e-mailed () 

hand-delivered to the person(s) listed below on {date} -----------'-----------
Name: _______________________ __ 

Address:------------------------



·.-1 

FORM 4- NOTICE FROM TENANT TO LANDLORD- WITHHOLDING 
RENT FOR FAILURE OF LANDLORD TO MAINTAIN PREMISES AS 

REQUIRED BY FLORIDA STATUTE 83.51(1) OR MATERIAL PROVISIONS 
OF THE RENTAL AGREEMENT 

A Tenant cannot withhold rent from the Landlord without sending notice and allowing the 
Landlord time to cure the non-compliance, violation, or default of its obligations. Failure 
to send the required notice to the Landlord has significant impact on a Tenant's rights 
under the rental agreement and Florida Statutes. If the non-compliance is not remedied 

·'within the time period specified by statute (or such longer time as may be granted in your 
· 'written rental agreement) and the Landlord's failure to comply renders the dwelling unit 

untenantable and the Tenant vacates, the Tenant may vacate and withhold all rent, or, if 
the failure to comply does not render the dwelling unit untenantable, rent may be 
reduced in proportion to the loss of rental value caused by the non-compliance. If the 
Landlord•s violation of its obligations is not remedied, but the failure to cure the non­
compliance does not render the dwelling unit untenantable, the Tenant may remain in 
the dwelling unit and the rent shall be reduced, until the violation is cured, by an amount 
in proportion to the loss of rental value caused by the failure to cure the violation. In any 
legal proceeding, however, the Tenant will have to pay all past due rent, and rent as it 
comes due during the legal proceedings, into the registry of the Court. The Tenant should, 
therefore, deposit ·all rent as it comes due in a separate bank account until the Tenant•s 
disputes with the Landlord have been resol_ved. _For the text of Florida Statute 83.51(1), 

. and the grounds for withholding rent, see the note to Form 3. 

SOURCE: Sections 83:56 and 83.60, Florida Statutes (2009). 

FORM NOTES ARE FOR INFORMATIONAL PURPOSES ONLY AND MAY NOT COMPLETELY DESCRIBE 
REQUIREMENTS OF FLORIDA LAW. YOU SHOULD CONSULT AN ATTORNEY AS NEEDED. 



.-,. 

To: 

From: 
Date: 

Landlord's Name (or Landlord's authorized representative; 
resident manager, or the person who collects rent for the 
Landlord) 

· Address 

City, State, Zip Code 

Re: Seven Day Notice of Noncompliance to Landlord 

This is to Inform you that you are not maintaining .my dwelling unit as required by Florida 
Statute 83.51{1) or in~terial provisions of our rental agreement. If you do not complete the following 
repairs, non-compliance; violationor default, withh'l seven days, I intend to withhold future rental 
paymentand/oderrhin~te the rental agreement: 

[list non-compliance, violations, or default I 

"this letter is sentto you pursuantto Florida Statute 83.56. 

··.,· .. 

Signature Tenant~s 
.. 

· Name Address, Wnit 

Number City, State, 

. Zip Code 

Phone Number · 

This form was completedwith the asslstance.of: 

Name: ____________ ~------------~-----

Address:---------------------

;:_.: 



·;. 

FORM 5- COMPLAINT FOR LAN LORD TO EVICT TENANTS 

. -

FORM SA-- COMPLAINT FOR LANDLORD TO EVICT TENANTS FOR FAILURE TO PAY RENT 
AND TO RECOVER PAST DUE RENT 

Form 5 should be used if only eviction of the Tenant is sought. See Fla. R. Civ. Proc. 1.947 
(2010}. Form SA should be used to evict the Tenant and recover damages (past due rent). 

FORM NOTES ARE FOR INFORMATIONAL PURPOSES ONLY AND MAY NOT COMPLETELY 
DESCRIBE REQUIREMENTS OF FLORIDA LAW. YOU SHOULD CONSULT AN ATTORNEY AS 
NEEDED. 



IN THE COUNTY COURT OF THE" EIGHTH JUDICIAL CIRCUIT 
IN AND FOR LEVY COUNTY, FlORIDA 

CASE NO.:---------
[Insert name of Landlord] [insert case number assigned 

Plaintiff, 
vs. 

[Insert name ofTenant] 
Defendant. 

COMPLAINT FOR EVICTION 

Plaintiff, _________ [insert name of Landlord J sues Defendant, 

------------·' [insert name ofTenant] and alleges: 

1. This is an action to evict a tenant from real property in __________ [insert county in 

which the property is located], County, Florida. 

~· Plaintiff owns the following described real property in the County: 

_____________________________ [Insert legal or 

street description of the property including, if applicable, unit number]. 

3. Defendant has possession of the property under a/an (oral/written) agreement to pay rent of$ .. . 
---------(insert renta_l amount) payable [insert 

terms of rental payments, i.e., weekly, monthly, etc.J. A copy of the written agreement, if any, is 

· attached as Exhibit "A." 

4. Defendant failed to pay the rent due-------------·' 20 __ [insert date of 

payment Tenant has failed to make]. 

5. Plaintiff served Defendant with a notice on ________ -' 20_, [insert date of 

notice], to pay the rent or deliver possession but Defendant refuses to do either. A copy of the 

notice is attached as Exhibit "B." 

WHEREFORE, Plaintiff demands judgment for possession of the property against Defendant and Court Costs 
in the amount of$ __ _ 

Signature 

. Name of Landlord/ Property Manager (circle one) 

Address 

City, State, Zip Code 

Phone Number 



This form was completed with the assistance of: 

·Name: -------------------------------
Address:----------------



IN THE COUNTY COURT OF THE EIGHTH JUDICIAL CIRCUIT 
IN AND FOR LEVY COUNTY, FLORIDA 

CASE NO.:----.,.-------
{Insert name of Landlord] [insert case number assigned 

Plaintiff, 
vs. 

[Insert name of Tenant] 
COMPLAINT FOR EVICTION AND 

DAMAGES 
Defendant. 

Plaintiff, sues Defendant,------------' 
(insert name of Landlord) 

and alleges: 

COUNT I Tenant 
Eviction 

(insert name of Tenant) 

1. This is an action to evict the tenant from real property In __________ [insert 

county in which the property Is located], County, Florida. 

2. Plaintiff owns the following described real property in the County: 

______________________________ [insert legal or 

street description of the property including, if applicable, unit number]. 

3. Defendant has possession of the real property under an/a (oral/written) agreement to pay rent of 

$ _________ (insert rental amount) payable ___________ [insert 

terms of rental payments, i.e., weekly, monthly, etc.]. A copy of the written agreement, if any, is 

attached as Exhibit "A." 

4. Defendant failed to pay the rent due-------------·' 20_._. _[insert 

date of payment Tenant has failed to make]. 

5. Plaintiff served Defendant with a notice on. _________ ,, 20 __ , [insert date of 

notice], to pay the rent or deliver possession but Defendant refuses to do either. A copy of the notice 

Is attached as Exhibit "B." 

WHEREFORE, Plaintiff demands judgment .for possession of the property against 

Defendant and Court Costs in the amount of$ __ _ 



COUNT II 
Damages 

6. This is an action for damages that do not exceed $15,000. 

7. Plaintiff restates those allegations contained in paragraphs 1 through 5 above. 

8. Defendant owes Plaintiff$ [insert past due rent amount J 

that is due with interest since-----------'-------' 20 [insert date of 

last rental payment tenant failed to make]. 

WHEREFORE, Plaintiff demands judgment for damages against Defendant. 

Signature 

Name of Landlord/ Property Manager (circle one) 

Address 

City, State, Zip Code 

Phone Number 

This form was completed with the assistance of: 

Name: ______________ __ 

Address:--------------



FORM 6- COMPLAINT FOR LAN LORD TO EVICT TENANTS FOR FAILURE TO COMPLY WITH 
RENTALAGREEMENT(OTHERTHAN FAILURE TO PAY RENT) 

Form 6 should be used for eviction of Tenants if the Tenant's default is something other 
than failure to pay rent. If damages are sought a separate count, as set forth in Form SA is 
necessary. 

See Instructions to FormS and SA. 

FORM NOTES ARE FOR INFORMATIONAL PURPOSES ONLY AND MAY NOT COMPLETELY 
DESCRIBE REQUIREMENTS OF FLORIDA LAW. YOU SHOULD CONSULT AN ATTORNEY AS 
NEEDED. 



IN THE COUNTY COURT OFIHE EIGHTH JUDICIAL CIRCUIT 
IN AND FOR LEVY COUNTY, FLORIDA 

CASE NO.:-----------
[Insert name of Landlord] [insert case number assigned 

Plaintiff, 
vs. 

[Insert name ofTenant] 

Defendant. 
COMPLAINT FOR EVICTION 

Plaintiff, _______________ [insert name 'of Landlord] sues Defendant, 

-------....,..-------' [insert name ofTenant] and alleges: 

1. This is an action to evict a tenant from real property In __________ [Insert county in 

which the property Is located], County, Florida. 

2. Plaintiff owns the following described real property in the County: 

_____________________________ [insert legal or 

street description of the property including, if applicable, unit number]. 

3. Defendant has possession of the property under an/a (oral/written) agreement. A copy of the written 

agreement, if any, is attached as Exhibit "A." 

4. Plaintiff served Defendant with a notice on, ________ , 20 [Insert date of_ 
\ I 

notice], giving written notice to the Defendant that the Defendant was in violation of the rental 

agreement. A copy of the notice, setting forth the violations of the rental agreement, Is attached as 

Exhibit "B." 

5. Defendant has failed to correct or discontinue the conduct in the above-mentioned notice. 

WHEREFORE, Plaintiff demands judgment for possession of the property against Defendant and Court Costs In the 
amount of$ __ ___ 

Signature 

Name of Lanc;!lord/ Property Manager (circle one) 

Address 

City, State, Zip Code 

Phone Number 



This form was completed with the assistance of: 

Name: __ ~--------------------------
Address: ---------------------



FORM B 

COMPLAINT FOR EYICTION ON NOTICE OF TER.MJNATION OF TENANCY 
(Residential Use Only) 

NOTE: Property Owners may authorize a Property Manager or another person to act as their agent. 
If a corporation intends to file an eviction please refer to the Florida Statutes as to who can appear. 
This authorization will allow the agent to complete the necessary documents to evict a tenant; this 
includes posting the seven (7) or fifteen (15) Day Notice, Complaint Form, and Motiori for 
Default. If a hearing is scheduled, it may be required that the owner or owner's attorney appear at 
the hearing. 

1. Complete Landlord(s) and Tenant(s) Name (Fill in aU blanks spaces). 

2. Indicate the complete physical location of the property from which the tenant( s) is/are to be 
evicted (Including lot numbers; unit numbers, city, state, and zip). 

3. Indicate how Defendant(s) came in possession of property (circle either written or oral); 
enter the amount of rent that is due per month and the date this rent. is due. 

4. Indicate the date the notice was served on the Defendant(s) and the date to deliver 
possession. 

5. The Landlord/Agent shall not accept any money after the Eviction has been filed. Please 
direct Defendant(s) to the Clerk's Office for more information. 

6. The filing fee for removal oftenant(s) is $185.00. The eviction suit shall be accompanied by: 
a. The 7 or 15 day notice and a copy of any written rentalagreement, if a,ny. 
b. In addition to the original set of documents for the court file we will also need two 

(2) copies of all documents filed for each Defendant being evicted (do not include 
children). 

c. Please provide addressed, stamped envelopes for each Defendant being evicted. 

7. The Sheriff's Office fee for service of the eviction summons is $40.00 per Defendant. The 
Sheriff's Office service fee may be included with the Clerk's fees due at the time of filing. 

8. If Judgment for Possession is granted, a Writ of Possession can be issued upon payment of 
the $90.00 Sheriff's Office service fee. 



Plaintiff, 

vs. 

Defendant(s ), 

INTHECOUN1YCOURT, EIGHTH 

JUDICIAL CIRCUIT, IN AND FOR 
LEVY COUNTY, FLORIDA 

CASE NO: 
DIV: 

COMPLAINT FOR EVICTION 

(Termination of Tenancy) 

Plaintiff, __________ s,ues Defendant(s), _________ and alleges: 

1. This is an action to evict a tenant from real property located in Levy County, Florida. 

2. Plaintiff owns the following described real property in said county: 

3. Defendant(s) has possession of the property under a (Written/Oral) agreement to pay rent in the 

amount of$ _____ on the ____ day of each month/week. 

4. Plaintiff served notice to the Defendant(s) on _______ ; Defendant(s) tenancy was 

terminated and the Defendant(s) was/were to vacate the premises and deliver possession of said 

premises to the Plaintiff on or before . That Defendant(s) holds over and 

continues to be in possession of said premises after the expiration of notice without permission of 

Plaintiff. A true copy of the Notice of Termination of Tenancy is attached hereto. 

WHEREFORE, Plaintiff demands Judgment for Possession of said property against 
Defendant(s) and removal ofDefendant(s) and Court Costs in the amount of$ __ _ 

Plaintiffs Signature and Date 

Address 

Phone Number and Email Address 



FORM 7 -SUMMONS-.· EVICTION CLAIM 

FORM NOTES ARE FOR INFORMATIONAL PURPOSES ONLY AND MAY NOT COMPLETELY 
DESCRIBE REQUIREMENTS OF FLORIDA LAW. YOU SHOULD CONSULT AN ATTORNEY AS 
NEEDED. 



STATE OF FLORIDA 

IN THE COUNTY COURT OF THE EIGHTH jUDICIAL CIRCUIT 

IN AND FOR LEVY COUNTY F~ORIDA 

Plaintiff, UCN: 

-vs- Case Numb'er: 

Defendant. 

EVICTION SUMMONS (County) 
0 RESIDENTIAL 0 COMMERCIAL . 

TO: _____________ _ 

You are being sued by: 

__________ to require you to move out of the place you are occupying for the 

reasons given i.n the _attached complaint. 

You are entitled to a trial to decide whether you can be required to move, but you MUST do ALL of the 

'things listed below. You must do them within 5 days (not including Saturday, Sunday, or legal holidays) 

after the date these papers were given to you or to another occupant or were posted at your 

home/business . 

.l:HE THINGS YOU MUST DO ARE AS FOLLOWS: 

1. Write down the reason(s) why you think you should not be forced to move. The written reason(s) 

must be given to the Court Clerk at: 

LEVY COURTHOUSE 

355 S. Court Street 

Bronson FL 32621 

2. Mail or take a copy of your written reason(s} to Plaintiff Attorney: 

3. Pay to the clerk of the court the amount of rent that the attached complaint claims to be due and any 

·;. rent that becomes due until the lawsuit is over. If you believe that the amount claimed in the 

complaint is incorrect, you should file with the clerk of the court a motion to have the court 

.. determine the amount to be paid. If you file a motion, you must attach to the motion any documents 

supporting your position and mail or give a copy ofthe motion to the Plai,ntlff/Piaintiff's attorney. 



... 
·' 

4. If you file a motion to have the court determine the amount of rent to be paid to the clerk of court, you 
must immediately contact the office of the judge to who~ the case is assigned to schedule a hearing to 

·: decide what amount should be paid to. the clerk of the court while the.lawsuit is pending. 

IF YOU DO NOT DO ALL OF THESE THINGS WITHIN 5 WORKING DAYS YOU MAY BE 
EVICTED WITHOUT A HEARING OR FURTHER NOTICE. 

S. If the attached complaint also contains a claim for the money damages (such as unpaid rent), you must 
respond to that claim separately. You must write down the reasons why you believe that you do not 

·. owe the money claimed. The written reasons must be given to the clerk of the court at the address 
specified in paragraph (I) above, and ypu m).lst mail or give a copy of your writte.n reasons to the 
Plaintiffi'Plaintiffs attorney at the address specified in paragraph (2) above. This must be done within 

:~ 20 days after the date these papers were given to you or to a person who lives with you or were posted 
· at your home; This obligation is separate from the requirement of answering the claim for eviction 

.;. within 5 working days after these papers were given to you or to ~ person who-lives with you or were 
posted at your home. 

THE STATE OF FLORIDA: 

TO EACH SHERIFF OF THE STATE:· 

You are comm11nded to serve this Summons and a copy of the Complaint in this lawsuit on the above­
na,med Defendant. 

WITNESS my hand and the seal of said Court on _________ , 

MATT BROOKS,.CLERK Of THE CIRCUIT COURT 

Clerk of the Circuit Court 

BY: ____________ __ 

Deputy Clerk 

AMERICANS WITH DISABILITIES ACT. If you are a person with a disability to who needs any 
~ccommodation in order to participate in this proceeding, you are entitled, at no cost to you, to the provision 
of certain assistance. Please contact the ADA Coordinator at (352) 337-6237, at least 7 days before your 
·scheduled court appearance. If you are hearing or voice impaired, please call 711. If you are deaf or hard of 
hearing and require an ASL interpreter or an assisted listening device to participate in a proceeding, please 
contact Court Interpreting at interpreter@circuit8.org. 



.. ·· . . . ' :· ... · .. 

Fo'RM 12-NOTICE OF INTENTION TO IMPOSE CLAIM . 
ON SECURITY DEPOSIT 

.A Landlord must return a Tenant's security deposit, together with interest if otherwise 
required,. to the Tenant no more than 15 days after the Tenant le.aves the leased property. 
The Landlord may claim all or a portion of the security deposit only after giving the Tenant 
written riotlce, by certified mail to the Tenant's last known .mailing address; of the 

. Landlord's inte~tlon.to k~ep.the deposit ~nd the reason ror keeping it. The, Landlord's 
!;.notice must be sentwithin 30 days of the date Tenant vacates the leased propertY• If the 
:Landl.ord does not send the notice within the 30-day period theLimdlord cannot keep the 
·Security deposit. If the Tenant does not object to the notice within 15 days after receipt of 
the Landlord's. notice of intention to impose a claim on the deposit, the Landlord· may 
then keep the amount stated in the notice and must send the rest of the deposit to the 
Tenant within 30 days after the 9ate of the notice. 

SOURCE: Section 83.49(3). Florida ·statutes (2009) 

·FORM NOTES ARE FOR INFORMATIONAL PURPOSES ONLY AND MAY NOT COMPLETELY 
DESCRIBE REQUIREMENTS OF FLORIDA LAW .. YOU SHOULD CONSULT AN ,A.TIORNEY AS 
NEEDED. 

2010 Landlord Tenant Packet 



.-

To: 
Tenant's Name 

Address 

City, State, Zip Code 
' . 

From: 
Date: 

This is a notice of my intention to impose a claim for damages in the amount of ·. 
$ [Insert amount of damages] Upon your secur,ity deposit due to 

[Insert damage done toprerrilses or other reasonfor claiming securitydeposit] 

This notice Is sentto you as required by section 83'.49(3),Fiorida Statutes. You are hereby notified 
that you must objeq: in writing to the deduction from your security d~posit within' 15 days from 
the time you receive this notice or I will be authorized to deduct my claim from 'your security 
deposit. Your objection must be sent to 

---~-----------~---,------- [insert Landlord's address]._·. 

Approve<! for use under rule ld-2.1(a) of 
the Rules Regulating The Florida Bar 

The Florida Bar 2010 

Signature 

Name of Landlord/PropertyManager(cirde one). 

Address 

City, State, Zip Code 

Phone Number 

This form was eompletedwith ~he assistance of: 

Name: ___________ ~-~--~--c------

Address: -----------'---'-,....;---,-~-------­
Telephone No.: J..,-==---_,_,.~-------"----

Form12 



.-

FORM 15- MOTION FOR CLERK'S DEFAULT- RESIDENTIAL EVICTION 

FORM 16-. MOTION FOR CLERK'S DEFAULT- DAMAGES (RESIDENTIAL EVICTION) 

FORM 17- MOTION FOR DEFAULT FINALJUDGMENT- RESIDENTIAL EVICTION · 

FORM 18-- MOTION FOR DEFAULT FINALJUDGMENT- DAMAGES (RESIDENTIAL 

EVICTION) 

FORM 19-AFFIDAVITOF DAMAGES 

FORM 20- NONMILITARY AFFIDAVIT 

The tenant will have five days, after service{ to file a written response to a Complaint for 
eviction, and 20 days, after service, to file a written response to a complaintfor back rent 
and damages. If the tenant fails to file a written response in that time the landlord is 
entitled to a judgment by default. · 

Obtaining the judgment is a two-step process. First, a clerk's default should be obtained 
by deliver.ing to the clerk of the court an executed Motion for Clerk's Default. Form 15 
should. be used to obtain a clerk's default when the tenant has failed to respond to an 

'eviction complaint and Form, 16 should be used to obtain a clerk's default when the 
tenant has failed to respond t.o a complaint for ~ack rent and damages. In order to be 
entitled to a default, Form 20, Nonmilitary Affidavit, must be filed with the clerk. 

Second, based on the clerk's default, a default final judgment should be obtained from 
the judge handling the case. The default final judgment is obtained by delivering to the 
court a Motion for Default Final Judgment - Residential Eviction (Form 17) and/or a 
Motion for Def~ult Final' Judgment- Damages (Residential Eviction) (Form 18} with an 
Affidavit ~f Damages (Form 19). If the landlord Is seeking a Default Final Judgment.­
Damages (Residential Eviction), a copy of the motion and affidavit must be served on the 
defendant. The forms provide a certificate of service to be completed establishing proper 

service of th~ motion and affidavit. 

FORM NOTES ARE FOR INFORMATIONAL PURPOSES ONLY AND MAY NOT COMPLETELY 
.DESCRIBE REQUIREMENTS OF FLORIDA LAW. YOU SHOULD CONSULT AN ATTORNEY AS 
NEEDED. 

2010 Landlord Tenant Packet 



IN THE COUNTY COURT OF THE EIGHTH JUDICIAL CIRCUIT 
IN AND FOR LEVY COUNTY1 FLORIDA 

[Insert name of Landlord] 
Plaintiff1 

vs. 

[Insert name of Tenant] 
Defendant. 

CASE NO.:---------
[Insert case number 
assigned 

MOTION FOR CLERK'S DEFAULT­
RESIDENTIAL EVICTION 

Plaintiff asks the clerk to enter a default against __________ [name], 

Defendant, for failing to respond as required by law to PlalntiWs Complaint for residential 

eviction. 

cc: ------------
[Insert name of Landlord] 

[Insert name of Tenant] 

Approved for use under rule 10·2.:+(a) of 
the Rules Regulating The Florida Bar 

The Florida Bar 2010 

Name _________________ __ 

Address, ______ "-----------

Phone Number 

This form was completed with the assistance of: 

Name: _______________ _ 

Address:-----------,-.--­

Phone No.: l------''--~-------

Form 15 



IN THE COUNTY COURT OF THE EIGHTH JUDICIAL CIRCUIT 
IN AND FOR LEVY COUNTY, FLORIDA 

[Insert name of Landlord] 
Plaintiff, 

vs. 

[Insert name of Tenant] 
Defendant. 

CASE NO.:-----~---
[insert case number 
assigned 

CLERK'S DEFAULT -RESIDENTIAL 
EVICTION 

A default is entered.lri this action against the Defendant for eviction for failure to respond as 

required by law. 

DATE:-----------

cc: -----------
[Insert name of Landlord] 

[Insert name of Tenant] 

Approved for use under rule 10-2.1(a) of 
the Rules Regulating The Florida Bar 

The Florida Bar 2010 

MATI·BROOKS, ~LERK OF THE CIRCUIT COURT 

LEVY COUNTY CLERK OF COURT 

By:-------------
Deputy Clerk 

This form was completed with the assistance of: 

Name: _____________________ _ 

Address:---------------

Form 15. 



IN THE COUNTY COURT OF THE EIGHTH JUDICIAL CIRCUIT 
IN AND FOR LEVY COUNTY, FLORIDA 

[lilsert mfme of Land!"ord] 

Plaintiff, 
vs. 

[Insert name of Tenant] 
Defendant. 

CASE NO.:---------
[insert case number 
assigned 

MOTION FOR CLERK'S DEFAULT­
DAMAGES (RESIDENTIAL EVICTION) 

Plaintiff asks the clerk to enter a default against __________ [name], 

Defendant, for failing to respond as required by law to Plaintiff's Complaint for damages. 

cc: -------:------­
[Insert name of Landlord] 

[Insert name of Tenant] 

Approved for use under rule 10-2.1(a) of 
the Rules Regulating The Florida Bar 

The Florida Bar 2010 

Name ___________________ _ 

Address, ________________ _ 

Phone Number 

This form was completed with the assistance of: 

Name: _______________ _ 

Address:------------------

Form 15 



.... 

IN THE COUNTY COURTOF THE EIGHTH JUDICIAL CIRCUIT 
IN AND FOR LEVY COUNTY1 FLORIDA 

[Insert riame of Landlord] -
Plaintiff, 

vs. 

[Insert name of Tenant] 
Defendant. 

CASE NO.: ...----.;,_____... ____ _ 
[Insert case number_ 
assigned. 

DEFAULT -DAMAGES (RESIDENTIAL 
EVICTION) 

. . . . . 

A default is entered-in this action against the Defendant for damages for failure to respond _as 

required by law. 

DATE:-...,----....;,__ _____ _ 

cc: ----------------
[Insert name of Landlord] 

[Insert name of Tenant] 

Approved for use under rule 10-2.1(a) of 
the ~ules Regulating The Florida Bar 

The Florida Bar 2010 

;MATIBR00KS;GI:.ERKOFTHECIRCUIT COURT. 

LEW COUNTY CLERK OF COURT 

By: ___ _;_ ___ ____:_ _ __,.;. ___ _ 

Deputy Clerk 

This form was completed with the assistance of: 

Name:------'--------~------
Address: ____ -____:... ________ __;,_ 

Phone No.: .~-----'-__,---'-..,...;....-....---;._,._ 

-Form 15 



.. 

IN THE COUNTY COURTOF THE EIGHTH JUDICIAL CIRCUIT 
IN AND FC?R LEVY COUNTY, FLORIDA· 

[Insert name of Landlord] 

Plaintiff, 

vs. 

[Insert name ofTenant] 

Defendant. 

CASE NO.:-.....,..-------
[insert case number assigned 

MOTION FOR DEFAULT FINAL 

JUDGMENT--RESIDENTIAL EVICTION 

Plaintiff asks the Court to enter a Default Final Judgment aga'inst _______ _, 

[name] Defer]dant, for residential eviction and says: · 

1. Plaintiff filed a Complaint alleging grounds for reside:ntial eviction of Defendant. 

· 2. A Default was entered by the Clerk of this Court on __________ [date]. 

WHEREFORE, Plaintiff asks this Court to enter a Final Judgment for Residential Eviction 

against Defe11dant. 

cc: ____ .....,_ ______ _ 

(Insert n·ame and address of Tenant) 

Approved for use under rule 10-2.1(a) of 
the Rules Regulating The Florida Bar 

The Florida Bar 2010 

Name ________________ __ 

Address _________ --____ _ 

Phone Number 

This form was completed with the assistance of: 
Name: _________________ ___ 

Address: 

Form 17 



. . . . . : . 

IN THE COUNTY COURTC?F THE EIGHTHJUOICIAL CIRCUIT •· 
IN AND FOR LEVY COUNTY, FLORIDA. 

[Insert name of Landlord] 
CASE NO.: ~-----,---,---'----­

[insert case number assigned 
Plaintiff, 

vs. 

[Insert name ofTenant] 
MOTION FOR DEFAULT FINAL jUDGMENT­

. -DAMAGES:(RESIDENTIAL EVICTION) 
Defendant. 

Plaintiff asks the Court to enter a Default Final Judgment against _ _,__ ______ _ 

[name] Defendant, for damages and says: 

2. Plaintiff file~ a Complaint for damages against the Oefendant. 

2. Default was entered by the Clerk.of this Court on ...... ..;...., -----...,...---'----..-.-[date]. 
. . . 

3. · In support of this Motion, Plaintiff submits the attached Affidavit of Damages. 

·WHEREFORE, Plaintiff asks this Court to enter a Final Judgmentagainst Defl:!ndant. 

I CERTIFY that I __ mailed, __ faxed and mailed~ or __ · .hand delivered a copy of this 

motion arid · . attached affidavit to Defendant 

[insert address atwhlch Tenantwas served and fax number if sent by fax). 

Approved for use under rul.e 10-2.1(a) of 
the flules Regulating The Florida Bar · 

The Florida Bar 2010 

Name ___________ _..;... _________ ~-

Address ______ .,...._~~-----------

Phone Number 

This form was c~mp.leted with the assistance of: · .· .. 

Name: ________ ~--~--~~---~ 

Address: _ _..;... ____ -.-------'----------..,..----,-

Form 17 ·. 

at 



'. ·;. . . . . . . 

INTHE COUNTY COURTOFTHE EIGHTHJUDICIALc'IRCUIT . ' . . . ; . . . ·.··' 

IN AND· FOR LEVY COUNTY, FLORIDA 

CASE NO.:_..;..-..,-----~--
[Insert name of Landlord] [Insert case number assigned 

· Plaintiff, -
vs. 

[Insert name ofTenant] 
Defendant. 

-.AFFIDAVIT-OF DAMAGES 

STATE OF FLORIDA ) 
COUNTY OF ___ ,__ ______ ) 

··BEFORE ME, the undersigned authority, personally app_eared · 
..._... _ _..;.._.;...;.....,.__,...,...· __ [narrie],.who being fiq;t duly sworn, states as follows: 

1. I am _the Plaintiff 6r __ the Plaintiff's agent (check appropriate ~esponse) in this. . . 

case and am authorized to make this affidavit .. 

2. This .affidavit is based on my own personal knowledge. 

· 3. Defendant has possession of the property which is the subject of this eviction under 

an agreement to pay rent of$ [rental amount] per [week, · 

month, or other payment period]. 

. . 
· 4. Defendant has not paid the rent due since _ _.:,_ __ __._..;..__..;.._....__;....__;_~--[date of· 

payment tenant fail~d to make]. 

5. Defendant owes Plaintiff $. ________ [past due rent amount] as alleged in 

the-complaint plus interest. 

6. - -Defendant owes Plaintiff $. __ ;...;.... __ =-_,.__;[amountpfother damages] as 

alleged in the complaint plus inte~est. 

Approved for use underrule 10·2~l(a)_ of 
the Rules Regulatl_ngThfi!'Fiorida Bar 

The Florida Bar 2010 · · 

Signature 

·:··. 

Form 19 · 
- - -



Sworn and subscribed before me on ________ [date], by 

____________ [name], who __ is personally know to me/ __ produced 

_____________ [document] as identification, and who took an oath. 

NOTARY PUBLIC -STATE OF FLORIDA 

Name: ________________ _ 

Commission No.: 
My Commission Expires:---------

I CERTIFY that !_mailed, __ faxed and mailed, or __ hand delivered a copy of this motion 

and attached affidavit to the Defendant at--------------

---------------------------------------[inser 
t address at which tenant was served and fax number if sent by fax]. 

Approved for use under rule 10-2.1(a) of 
the Rules Regulating The Florida Bar 

The Florida Bar 2010 

Name ________ ~---------

Address ______________ _ 

Phone Number 

This form was completed with the assistance of: 

.Name: _____ ~----------

Address:-----------------

Form 19 



I 0 

IN THE COUNTY COURT OF THE EIGHTH JUDICIAL CIRCUIT 
IN AND FOR LEVY COUNTY, FLORIDA 

[Insert name of Landlord] 

vs. 

[Insert name ofTenant] 

STATE OF FLORIDA 
COUNTY OF 

Plaintiff, 

Defendant. 

CASE NO.:---------
[insert case number assigned 

NONMI.LITARY AFFIDAVIT 

On this day personally appeared before me, the undersigned authority, ______ _, who, 
after being first duly sworn says: 

Defendant is known by Affiant not to be in the military service 
or any governmental agency or branch subject to the provisions of the Soldiers' and Sailors' Civil Relief 
Act. · 

That I know of my own personal knowledge that the respondent is not on active duty in the armed 
forces of the United States. 

DATED:---------
Signature of Affiant 
Name · 
Address. __________ ....,... __ _ 

Telephone No . .>..-----'---------
Sworn and subscribed before me qn ______ [date], by ___________ [name], 

who _is personally know to me/ __ produced ----------[document] as 
identification, and who took an· oath. 

NOTARY PUBLIC- STATE OF FLORIDA 

Name:_~--------------­
Commission No.: 
My Commission Expires:~-------

1 CERTIFY that I _mailed, _faxed, or _hand .delivered a copy of this motion and attached 

affidavit to the Defendant at---------~--------
[Insert address at which tenant was served and fax number if sent by fax]. 

Approved for use under rule 10-2.1(a) of 
the Rules Regulating The Florida Bar 

The Florida Bar 2010 

Name _________________ _ 

Addres.s. _______ ...;._ ______ _ 

Form 20 



'' .. 

Approved for use under rule 10-2.1(a) of 
the Rules Regulating The Florida Bar 

The Florida Bar 2010 

This form was completed with the assistance of: 
Name: _____________________________ ___ 

Address:---------------

Form 20 



'' . 

·· -vs-
Plaintiff, 

IN THE COUNTY/CIRCUIT COURT. OF THE EIGHTH JUDICIAL CIRCUIT 
IN AND FOR LEVY COUNTY, FLORIDA 

Case No.:----------­
Division:----------

Defendant. 

MOTION FOR/TO--------------------

The __ Plaintiff/Petitioner _._Defendant/Respondent {check one) moves for entry of an 

order by the Court granting the following relief (explain what you want the Court to do: _____ _, 

The grounds or reason for this motion are (explain):------------------

CERTIFICATE OF SERVICE 

I certify that a copy has been furnished to _________________ {name 

of party here) at 

-------------------------------(address 

or e-mail} by e-mail/mail/hand delivery on _________ (date). 

Plaintiff/Defendant 

Landlord Tenant Packet 8-30-2017 .docxx 10/7/14 



• 1 I ... 

. . 

FORM9 --FINALJUDGMENT- DAMAGES 

After the Court enters th.is jupgrnent you should obtain a cert_ifle~ copy of th~ judgf!lent 
from the Clerk of the Court and record the certified copy in the public records in any 
county in which the Tenant owns real property. The Clerk of the Small Claims Court can 
probably provide you with information concerning the collecticm- of the amounts oWed 
you. 

A judgment for money (if properly recorded} is a lien upon the real-or per;sonal property 
of the person against whom the judgment is entered for a period of ten years. The lien 
may then be extended for an additional period of ten years. by re ... recording a certified 
copy of the judgment prior to the expiration of the lien, and by simultaneously recording 
an affidavit with the current address who has a lien as a result of the judgment. _The lien 
may not be exte-nded beyond twenty years from the date of entry of the judgment, or 
beyond the pointthe lien is satisfied, whicheveroccursfirst. 

SOURCE: Sections 55;081 and 55.10, Florida Statutes (2009) 
. . . . . . ' -· . . 

. FORM NOTES ARE FOR INFORMATIONAL PURPOSES ONLY AND MAY NOT COMPLETELY 
DESCRIBE REQUIREMENTS OF FLORIDA LAW. YOU SHOULD CONSULT AN ATIORNEY AS 
NEEDED. 

SUBMITALL PROPOSED JUDGMENTS TO JUD~E'S OfFICE -- . 
. ". 

. . 

DO NOT FILE PROPOSED JUDGMENTS WITH CLERK .. . . 

2010landlord Tenant Packet 



.. t " 

IN THE COUNTY COURT OF THE EIGHTH JUDICIAL CIRCUIT 
IN AND FOR LEVY COUNTY, FLORIDA 

[Insert name of Lancjlord] 
Plaintiff, 

vs. 

[Insert name of Tenant] 
Defendant. 

CASE NO.:---------
[Insert case number assigned 

FINALJUDGMENT- DAMAGES 

THIS ACTION came before the Court upon Plaintiff's Complaint for unpaid rent. On the evidence 
presented, it is 

ADJUDGED that Plaintiff, ------------------[insert Landlord's 

name], whose principal address is----------------

----------------[insert Landlord's address], recover from Defendant, 
___________ ,[insert Tenant's name], whose principal address is 

-----------------------------------the sum of$ ___ __ 
with costs in the sum of$ , making a total of$ that shall bear interest at the legal 

rate established pursuant to section 55.03, Florida Statutes, FOR WHICH LET EXECUTION NOW ISSUE. 

ORDERED on _____________ ___ 

cc: 
[Insert name .of Landlord] 

[Insert name ofTenant] 

Approved for use under rule 10-2.1(a) of 
the Rules Regulating The Florida Bar 

The Florida Bar 2010 · 

County Judge 

This form was completed with the assistance of: 
Name: ______________ _ 

Address:---------------

Form 9 



• f. . 

FORM10- FINALJUDGMENT-. EVICTION· 

No instructions . 

. . SUBMIT JUDGMENT TO JUDGE'S o'FFICE 

DO NOT FILE PROPOSED JUDGMENT WITH CLERK . 

2010Landlord Tenant Packet 



IN THE COUNTY COURT OF THE EIGHTH JUDICIAL CIRCUIT 
IN AND FOR LEVY COUNTY, FLORIDA 

[Insert name of Landlord] 
Plaintiff, 

vs. 

[Insert name ofTenant] 
Defendant. 

CASE NO.:---------
[insert case number assigned 

FINAL JUDGMENT- EVICTION 

THIS ACTION came before the Court upon Plaintiff's Complaint for Eviction. On the evidence 
presented, It is 

ADJUDGED that Plaintiff,-----------' [insert Landlord's name] recover from 

Defendant, [insert Tenant's name) possession of the real property 

described as follows; 

-------------------'-------------[insert legal or 
street description of rental premises including, if applicable, unit number] and $ ____ .as court costs, 

FOR WHICH LET WRITS OF POSSESSION AND EXECUTION NOW ISSUE. 

ORDERED on ___________ _ 

cc: 
[Insert name of Landlord] 

[Insert name ofTenant] 

Approved for use under rule 10-2.l(a) of 
the Rules Regulating The Florida Bar · 

The Florida Bar 2010 

County Judge 

This form was completed with the assistance of: 

Name: _______________________ _ 

Address: --------------------------

Form 10 
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· FORM 11-WRIT OF POSSESSION 

. . . 

This document sho~ld be. delivered to the Clerk of the Court after the Cour~ entersthe 
final judgment evicting the Tenant. The Clerk will sign this Writ. After the Clerk signs this 
Writ, it must be delivered to the Sheriff to be served upon the Tenant and who, if 
necessary, will forcibly evict the Tenant after 24 hours from the time of service. 

If requested by the Landlord to do so, the Sheriff shall stand by to keep the peace while 
the Landlord changes the locks and removes personal property from the prefnise·s. When 
such a: request is made; the Sheriff may charge a reasonable hourly rate, and the person 
requesting the sheriff to stand ,by to keep the peace shall be responsible for paying the 
reasonable hourly rate set by the Sheriff. 

SOURCE: Section 83.62, Florida Statutes {2009) 

. . 
· FORM NOTES ARE .FOR INFORMATIONAL PURPOSES ON.LY AND. MAY NOT COMPLETELY 
.·DESCRIBE REQUIREMENTS OF FLORIDA LAW. YOU SHOULD CONSULT AN ATTORNEY A.S 
NEEDED. 

;' 

RETAIN. WRIT. OF POSSESION FORM UNTIL AFTER FINAL JUDGMENT FOR . 
. . . ' ,·. 

POSSESSION IS ENTERED 
· .... ; .... 

AFTER FINAL JUDGMEN.TFOR POSESS ION IS ENTEREDi SUBMIT 
. . . . ... 

PROPOSED WRIT OF POSSESSION TO CLERK 

2010 Landlord Tenant Packet 
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IN THE COUNTY COURT OF THE EIGHTH JUDICIAL CIRCUIT 
IN AND FOR LEVY COUNTY, FLORIDA 

CASE NO.:---------
[Insert name of Landlord] [insert case number assigned 

Plaintiff, 
vs. 

[Insert name of Tenant] 
Defendant. 

WRIT OF POSSESSION 

STATE OF FLORIDA 
TO THE SHERIFF OF ___________ [Insert county in which rental property is 

located] COUNlY, FLORIDA: 

YOU ARE COMMANDED to remove all persons from the following described property in 

__________ [insert county in which rental property is located] County Florida: 

[insert legal or street description of rental premises including, if applicable, unit number] 

-------------------------------andtoput 

________ __;_ ___________ [insert Landlord's name] in possession of it. 

DATED on _______________ __ 

(SEAL) 

Approved for use under rule 10-2.1(a} of 
the Rules Regulating The Florida Bar 

The Florida Bar 2010 

MAIT BROOKS, CLERK OF THE CIRCUIT COURT 

Clerk of the Court 

By: ____________ _ 

Deputy Clerk 

This form was·completed with the assistance of: 

Name: ___________________ _ 

Address:---------------

Form 11 



EVICTION FLOW.CHART 

IS THERE A RENTAL 
AGREEMENT? 

ORAL/WRITTEN 

YO.U MUST POST A .. 
NOTICE BEFORE YOU 
FILE ANEW EVICTION 

HAVE YOU 
POSTED A 
NOTICE?· NO CASE. · 

HAS 
DEFENDANT 

· ANSWERED 

. SUBMIT: 
• COMPLAINT FOR EVICTION 
• Co'PY OF EVICTION NOTICE 
• SUMMONS FOR EVICTION 
• CIVIL COVER SHEET 
• DESIGNATION OF.EMAIL ADDRESS · 

. • NON MILITARY AFFIDAVIT 

*WAIT 5 BUSINESS 
DAYS FROM THE DATE 
COMPLAINT IS SERVED 

NO HAS 
·DEFENDANT . 
. VACATED 

! 

SUBMIT: 
YES . NOTICE OF 

:>-----+1 
VOLUNTARY 
DISMISSAL OR · 
PROCEI;DWITH · .. 
CASE .. 

• FILE MOTION WITHTHE COURT 
AS TO WHAT YOU WISH TO 

SUBMIT: *IF DEFENDANT IS IN 
THE. MiLITARY HIRE 

• MOTION FOR CLERK DEFAULT . .··.• AN ATTORNEY •. . . . HAPPEN FROM HERE, (EX. 
POSSESSION, HEARING, FINAL 
JUDGMENT; .. ) 

• WRIT OF POSSESSION** 

. • M~TION FOR DEFAULT FINAL 
JUDGMENT 

• WRIT OF POSSESSION** CLERK 
ENTERS A 
DEFAULT 

**IF JUDGM~NTIS FOR THE PLAINTIFF, IT IS UP TO THE PLAINTIFFTODECIDEWHETHER OR 
NOT TO PROVIDE THE WRIT OF POSSESSION TO THE SHERIFF'S OFFICE. . 



. . ... ~ 

YES 

• FILE MOTION WITH THE COURT 
. AS TO WHAT YOU WISH TO 

HAPPEN FROM HERE. (EX. 
HEARING, FINAL JUDGMENT ... ) 

• AFFIDAVIT OF DAMAGES 

EVICTION COUNT II 
.(DAMAGES & BACK RENT) 

DOES YOUR 
COMPLAINT SEEK 

DAMAGES AND BACK 
RENT? 

THE DEFENDANT 
HAS TO BE 

PERSONALLY 
SERVED 

HAS 
DEFENDANT 
ANSWERED 

***WAIT 20 DAYS 
FROM THE DATE 

OF SERVICE 

NO 

• MOTION FOR CLERKS DEFAULT 
AS TO DAMAGES 

• MOTION FOR DEFAULT FINAL 
· JUDGMENT AS TO DAMAGES 
• AFFIDAVIT OF DAMAGES 

**IF YOU DO NOT WANT TO PROCEED WITH THE DAMAGES CLAIM PLEASE FILE A VOLUNTARY DISMISSAL** 


